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Foundation Writing 
The children have been immersed in procedural text types recently. Learning to write is not just about forming 
letters of the alphabet or numbers. Not only are the children learning about grammar, punctuation and 
spelling, they also need to understand the conventions and 
the structures of different text types  
  
Procedural texts are written to communicate rules, processes, 
instructions and recipes. There is always a title, a list of         
materials, resources or equipment followed by a step by step 
process, such as the ‘method’ that tells the reader what to do. 
Did you know that each step usually starts with a verb? 
  
Our littlies have been involved in making Wombat Stew and 
also popcorn. The children can tell what you need to do. The 
hands on and authentic tasks and the oral language process 
are very important as it helps the children to sort out their 
ideas.  
  
The popcorn fun was also used to further develop their      
mathematical skills about sharing equally (which involves     
division, multiplication and        
fractions).  

Kind  Safe  Respectful  Responsible 
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Wear White: Day of Respect — 20th of November 2020 

Good Relationships are Respectful Ones 

Next Friday, we will be having our annual white day event where we                 
specifically focus on RESPECT.  
 

Since 2012, our school has been involved in the Barwon Month of Action 
and white ribbon activities that raise awareness of violence against women and children.  
 

At Portarlington Primary School we always support our children to understand that   
‘Good Relationships are Respectful Ones’. Next Friday, we will be exploring positive gender relations in our 
classrooms from the Respectful Relationships, Rights and Responsibilities Curriculum.  
 

The children will be involved in activities, listen to stories/poetry read over the PA and participate in pop-up 
activities over lunch time.  
 

This event is also part of a range of strategies that we implement to support the Child Safe Standards at our 
school. There are 7 Child Safe Standards to ensure that the safety of children is promoted, child abuse is                   
prevented and allegations of child abuse are properly responded to. Other programs include Wise Child, Brave 
Hearts and Cyber Bullying Education. 
 

Standard 7: Empowering Children 
Strategies to promote the participation and empow-
erment of children 
Schools need to have environments where children 
feel safe and comfortable in reporting concerns or 
allegations of abuse. Children often do not report 
abuse because they feel uncomfortable or they do not know how to raise their concerns or allegations of 
abuse. 
 

Simple and accessible processes that help children understand their rights. There should be processes in place 
that if a child raises a concern for their safety or an allegation of abuse that this is taken seriously and                          
investigated in a way that addresses the concern raised. 
 

The National Quality Framework requires schools to provide an environment for children that promotes their 
agency (element 1.2.1), maintains respectful and equitable relationships (regulation 156) with each child and 
allows children to feel secure and confident. Schools are also required to provide education and care in a way 
that maintains at all times the dignity and rights of each child and has regard to the family and cultural values, 
age and physical and intellectual development of each child (regulation 155).  
 

When schools are providing such an environment, children are likely to feel empowered and comfortable to 
disclose any concerns they may be having and if they are feeling unsafe. 
Schools are required to deliver an educational program based on an approved learning framework and based 
on the developmental needs, interests and experiences of each child (section 168). 
Services can implement this standard by including the following in their educational program: 
 age-appropriate resources for children and families on children’s rights 

 child-friendly information and communications about personal safety, and how to voice concerns about 
personal safety 

 provide a safe environment for children to express concerns where they will be taken seriously and not 
judged. 

Education and care services must also have in place and follow policies and procedures in relation to                            
interactions with children and dealing with complaints (regulation 168(2)(j), regulation 168(2)(o) and regulation 
170) which are relevant to promoting the participation and empowerment of children. 

 

Stand Up 
Speak Out 

https://www.dhhs.vic.gov.au/publications/child-safe-standards
https://ccyp.vic.gov.au/child-safety/being-a-child-safe-organisation/the-child-safe-standards/standard-7-empowering-children/


 

 

Parentline Victoria 

13 22 89 (cost of a local call) 
Open 8am to midnight 7 days a week 
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2020 DATES 
(further dates will be added as they come to hand) 

2020 Term 4 
17th Nov   School Council 
20th Nov  White Ribbon Day 
27th Nov  JLC Big Day In 
2nd Dec  PLC Celebration to Supaworld 
8th Dec  Whole School Transition Day 
11th Dec  Year 4: Big Bike Ride 
18th Dec  Last day of term 4 - 1.30pm  
   finish 

2021DATES 
(further dates will be added as they come to hand) 

 2021 Term 1 
27th Jan Staff Commence 
28th Jan Curriculum Day 
29th Jan Years 1-6 Commence School 
8th Feb Foundation Students commence 

http://www.education.vic.gov.au/about/contact/Pages/parentline.aspx


 

 

 

2021 Planning for Classes 
Students Leaving  
Could you please let us know soon, if your child or children are not going to be attending Portarlington Primary School next year. We are 
beginning the process of organising classes for next year so we need to know our numbers.  If you know anyone who is coming to us and 
they may not have enrolled yet, please let us know too. 

Classes for 2021 
We will put your child in the class we think is the most appropriate for their learning and ensure there is a spread of personalities and 
learning needs in each class.  

Your written preferences will be taken into consideration when teachers allocate students to classes.  If you have a particular preference 
please write to  Lesley  (Principal) by  -Friday 27th of November at 3.15pm 
 
This must be in writing and must be signed and should have an educational reason for your preference. We do know that certain types of 
personalities do get on better than others and that we need to consider this when creating the classes.  
 
PPS School Structure & Class Organisation 2021 
The events of 2020 have had significant impacts on our student, staff and school communities. Due to Covid-19 pandemic and the chal-
lenges faced throughout 2020, Department of Education and Training has prioritised 3 goals for  all schools for 2021. This means                           
re-focussing our efforts on a set of common and core priorities.  
1. Catch up and Extension (Learning-Curriculum Planning and Assessment) 
2. Happy, Active and Healthy Kids (Health and Wellbeing) 
3. Connected Schools  (Building Communities) 
 
From these 3 goals , schools are now planning for the key actions, outcomes, success indicators and activities that will help us to deliver 
these state-wide priorities. 
 
At Portarlington Primary, we have evaluated our success of 2020 and identified our areas of for improvement to be able to develop our 
action plan for 2021 with the 3 goals at the fore front of our thinking. Some things that are in the pipeline for 2021 include: 
 
A)  Developing a tutor program to support students who require additional support. 
 
B)  Planning for student and staff mental health and wellbeing supports. Supporting children to get active and creative. 
 
C)   Building on the connections that we established with our families and carers to embed and spread improved ways of working to
 gether to support our children.  
 
D)  Reviewing our school structure and the way our classes are organised to:  
 Keep 2020 cohorts of children together so that the relationships and friendships that were so disrupted can be maintained and 

strengthened into 2021. 
 Ensure that all children have increased opportunities to learn, revisit and consolidate any skills and knowledge that they may have 

missed as a result of remote and flexible learning. 
 Ensure that the children who thrived in the remote and flexible environment  are extended and challenged in their learning.  
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Child Safety Standards 

Our commitment to child safety- 
 Our school is committed to child safety.  
 We want children to be safe, happy and empowered. We support and respect all 
children, as well as our staff and volunteers.  

 We are committed to the safety, participation and empowerment of all  children. 
At no time must anyone treat a child unfavourably because of their disability, 
age, gender, race, culture, vulnerability, sexuality or ethnicity. 

 We have zero tolerance of child abuse, and all allegations and safety concerns 
will be treated very seriously and consistently with our robust policies and                       
procedures. 

 We have legal and moral obligations to contact authorities when we are            
worried about a child’s safety, which we follow 
rigorously.  

 Our school is committed to preventing child 
abuse and identifying risks early, and removing 
and reducing these risks.  

 Our school has robust human resources and              
recruitment practices for all staff and volunteers. 

 Our school is committed to regularly training 
and educating our staff and volunteers on child 
abuse risks.  

 We are committed to the cultural safety of Abo-
riginal and Torres Strait Islander children, the 
cultural safety of children from a culturally and/or linguistically diverse backgrounds, and to providing a safe 
environment for children with a disability. 

 We have specific policies, procedures and training in place that support our leadership team, staff and                          
volunteers to achieve these commitments.  

For more information 

https://www.education.vic.gov.au/about/programs/health/protect/Pages/default.aspx?Redirect=1  

https://www.education.vic.gov.au/about/programs/health/protect/Pages/default.aspx?Redirect=1


 

 

 

Attendance 

School Council monitors the attendance rates of our school.  

Why attendance is important! 
Daily attendance is important so                     
students don’t fall behind socially and 
developmentally. 
School helps: 
 maximise life opportunities for 

students by building education 
and support networks 

 develop important skills, 
knowledge and values that set 
them further learning and                     
participation in the community 

 students make the most of life         
opportunities. 

Children and young people who                     
regularly attend school and complete 
year 12, or an equivalent qualification, have: 
 better health outcomes 
 better employment outcomes 
 higher incomes across their lives. 
Regularly missing school may be an indicator of disengagement, leading to adverse outcomes. It is an easily                    
observable warning sign. 

A child missing one day a fortnight will miss four weeks in a year, and more than a year of 
school by year 10. It is important that children develop regular attendance habits at an early 
age. 

PORTARLINGTON PRIMARY…….. 

ATTENDANCE LINK  https://

www.education.vic.gov.au/school/principals/spag/participation/

https://www.education.vic.gov.au/school/principals/spag/participation/Pages/attendance.aspx
https://www.education.vic.gov.au/school/principals/spag/participation/Pages/attendance.aspx


 

 

School Council Policy  

          HEAD LICE POLICY 
 

Rationale: 
Head lice (pediculosis) are tiny insects that live on the human scalp where they feed and breed.  Between              
2-3% of primary school children are infested at any one time.  While they do not carry or transmit disease, 
they are a cause of head itch and scratching, which may lead to infection and swollen lymph glands;                     
therefore, they need to be controlled. It is important to understand that anyone can catch head lice.  Head 
lice cannot fly, hop or jump.  They spread from person to person by head to head contact, and may also be 
spread by the sharing of personal items such as combs, brushes and hats. 
 
 

Aims: 
1. To respond to reports of head lice quickly and effectively. 
2. To ensure effective processes for treating head lice are well known and consistently followed. 
3. To ensure that parent/guardians and guardians are well informed about head lice and their treatment. 
 

 
Implementation: 
1. As outlined in the school’s Uniform Policy, students with shoulder length hair must wear it tied back when 

at school. 
2. While it is parent/guardians who have the primary responsibility for the detection and treatment of head 

lice on their children, the school will assist by offering up-to-date information, by offering a screening      
process, and by alerting parent/guardians of lice when detected. 

3. The school principal will ensure that selected staff are available to manage this policy within the school.  
4. Staff with the responsibility of managing this policy are provided with professional development regarding 

head lice and will be authorised to-  
A)  conduct visual checks of students heads for head lice (observations without touching of the students head 
or hair) and to  
B) conduct head lice inspections (physical examinations) of students head and hair for the presence of head 
lice. 
5. The school will ask parent/guardians to sign a permission form allowing their children to be inspected by 
our specific staff members for the presence of head lice.  Only children whose parent/guardians have             
returned the permission form (which forms part of the enrolment form) will be physically inspected, however, 
all students may be visually checked.  
6. The parents/guardians of all children checked or inspected who show evidence of eggs or lice will be           
contacted by the school. 
Consistent with Health (Infectious Diseases) Regulations 2001, the principal will ensure that the parent/
guardians of any child found to have live lice are informed so that appropriate treatment is commenced as a 
matter of urgency.  As per the DET policy, schools must exclude infected students until the day after treat-
ment has commenced. Dead eggs are not grounds for exclusion, (brown ones are alive). 
 https://www.education.vic.gov.au/school/principals/spag/health/pages/headlice.aspx .The school will also 
provide parent/guardians of children found to have live lice with information about head lice treatment and 
prevention. 
8. Upon their return to school, children undergo another inspection from specific trained staff to determine if 
the treatment has been successful.  
9. A follow-up phone call to parents will occur should the issue continue.  
     The school will ensure that information relating to the prevention and eradication of head lice is available 
at the school. 

 

 
Evaluation: 
This policy was ratified by the School Council in November 2017 
This policy will be reviewed as part of the school’s review cycle in 2020 

https://www.education.vic.gov.au/school/principals/spag/health/pages/headlice.aspx


 

 

 

 
 

 

 

 

 

 

 
 
 
 
 
 

 

 

Department of Education and Training 
PORTARLINGTON PRIMARY SCHOOL 

PRIVACY INFORMATION for parents and carers 
 

During the ordinary course of your child’s attendance at our school, school staff will collect 
your child’s personal and health information when necessary to educate your child, or to           
support your child’s social and emotional wellbeing or health in the school context. Such                 
information will also be collected when required to fulfil a legal obligation, including duty of 
care, anti-discrimination law and occupational health and safety law. If that information is not 
collected, the school may be unable to provide optimal education or support to your child, or 
fulfil those legal obligations. 
 

For example, health information may be collected through the school nurse, primary welfare 
officer or wellbeing staff member. If your child is referred to a specific health service at 
school, such as a Student Support Services officer, the required consent will be obtained. Our 
school also collects information provided by parents and carers through the School Entrance 
Health Questionnaire (SEHQ) and the Early Childhood Intervention Service (ECIS) Transition 
Form. 
 

Our school may use online tools, such as apps and other software, to effectively collect and 
manage information about your child for teaching and learning purposes, parent                               
communication and engagement; student administration; and school management purposes. 
When our school uses these online tools, we take steps to ensure that your child’s                             
information is secure. If you have any concerns about the use of these online tools, please 
contact us. 
School staff will only share your child’s personal or health information with other staff who 
need to know to enable the school to educate or support your child, or fulfil a legal                            
obligation. 
 

When our students transfer to another Victorian government school, personal and health                  
information about that student will be transferred to that next school. Transferring this                             
information is in the best interests of our students and assists that next school to provide                      
optimal education and support to students. 
 

In some limited circumstances, information may be disclosed outside of the school (and                 
outside of the Department of Education and Training). The school will seek your consent for 
such disclosures unless the disclosure is allowed or mandated by law. 
 

Our school values the privacy of every person. When collecting and managing personal and 
health information, all school staff must comply with Victorian privacy law. For more                          
information about privacy including about how to access personal and health information 
held by the school about you or your child, see our school’s privacy policy: https://
www.education.vic.gov.au/Pages/schoolsprivacypolicy.aspx  
 

https://www.education.vic.gov.au/Pages/schoolsprivacypolicy.aspx
https://www.education.vic.gov.au/Pages/schoolsprivacypolicy.aspx


 

 

Health and Safety-No Smoking 

with in 4 metres of our school 

boundary . 

Smoking in cars, especially with 

children is discouraged. 

Speed Limit– There is a 40k 

speed limit in designated areas 

during school times. The main street is always 40km per hour. 

 

Information and Reminders 

Communication to Parents 
 Portarlington Primary uses electronic systems of communication. The online system at our school is 

called COMPASS.  
 Our friendly office staff can help you with any login issues or show you how to use COMPASS. 
 Newsletters are produced every fortnight. They can be accessed via COMPASS and on our school   

website -www.portps.vic.edu.au 
 On our website you will also find the web link to COMPASS. 
 Social Media – for school updates and information (Facebook). Please contact the school if you have 

questions as we only use Facebook to share information and to celebrate events.  Please do not ask 
questions on Facebook. Contact the office so that we can respond to you straight away.  

 SMS messaging system– important information is sent to parents via a text messaging service. Please 
respond to any requests sent out through the SMS service. Do not reply using texts as the school does 
not receive reply messages. 

 Student Diaries and phone calls are also used to communicate to parents. 
 Staff are also available for meetings with parents. We want to make sure that we provide you with our 

full attention so please phone the office to make a suitable time for an appointment.  
 Staff have meetings most days between 3.30 and 4.30pm. Staff are preparing for student learning, 

attending briefings or yard duty from 8.30am.  
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Extreme Weather 
 

At school we can experience days of extreme weather—this could be rain, wind, heat or 
bushfire smoke. We have guidelines and procedures for extreme weather conditions which  
include ensuring the children are inside so that they are safe. 
  
Depending on the weather, we may implement one or more of the following  
processes according to the conditions- 
 Seek shade or cover 
 Wear hats/coats/scarves  
 Drink plenty of water 
 Open the school hall  
 Direct children to passive play in the hall. 
 Instruct staff and students to remain in classrooms for break times 
 Provide sunscreen 
 Encourage parents to apply sunscreen and provide water bottles for their  
 children 

Children or Animals in Cars 
Melbourne and greater Victoria will experience extremely high temperatures for the back to school 
period. 
Parents and/or guardians are reminded that on hot days it is important never to leave  
children or pets alone in a car. 
Temperatures inside a parked car during summer can be around 20 to 30 degrees hotter than the 
outside temperature. 
Leaving children or pets in hot cars, even for a moment, can result in serious injury or death. 
Young children’s smaller body size and underdeveloped nervous system places them at a much 
greater risk of life-threatening heatstroke, dehydration and other serious health risks. 
If a parent or guardian is travelling with a child, never leave them alone in a parked car, not even for 
one moment. 

Reminder-Student Supervision 
Staff supervise the school yard between 8.30am—8.50am, 11.10 -11.30am, 1.40-2.15pm and  
3.15-3.30pm.  
Children arriving at school before 8.30am must be accompanied by an parent/carer or 
booked into the  
before school care program  Kelly Club as no supervision is provided before this time.  
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Yard Supervision Every day 
Please discuss this with your child. Our school yard is always supervised. Staff wear  
fluorescent vests for easy identification. Staff members may also be found in the office and 
staff room during break times.   

Some Reminders for 2020 
 

School Uniform: 
The students are looking amazing in their complete uniforms. If you can’t find an item, please ask, as we will do our best to 
make sure that we keep them all looking part of a team. 
Hair: hair that is past shoulder length is to be tied up 
Nail polish other than clear is not welcome 
Bike shorts are only to be worn under a skirt or dress, not as a uniform item. 
Leggings ( dark blue only) can be worn under shorts, dress or skirt, not worn by itself with a long T shirt. 
Shoes – runners or black school shoes only 
Hair ties – dark blue or red 
Jewellery- only sleepers or stud ear rings. No necklaces/ bracelets /rings of any kind for safety reasons. 

No netball skirts please. 
 
Hats 
Keeping our Beautiful Children Safe in the Sun! 
Hats must be worn outside commencing the 1st of  
September  until the 1st of May each year. 
 
Second Hand uniforms: 
We have a small supply of second hand uniforms. Mel, Lisa or Margaret are able to help you. The stock of second hand uni-
forms is regularly replenished from unclaimed, un-named clothing which has been laundered.  
Thank you to the parents who have donated good quality uniform items which children have outgrown. We really                 
appreciate your support. All money raised from our second hand uniform sales is directed toward funding of our                        
sponsored child Emmanuel Wasilwa from Uganda. This costs us $360 per year to sponsor him plus last year we paid an             
extra $270 for his accommodation for the year so he could go to secondary school (for his board during the school term).  

 
Absences and Late for School 
If your child is absent from school – please record the absence on COMPASS as soon as possible to explain the 
absence. It is important that absences are accurately recorded on our data system. If you know that your child 
will be absent for an upcoming appointment– you can record it at anytime on COMPAAS (even the night before). 
If you are running late – Parents /carers must telephone the office and have Mel or Lisa enter the attendance on 
the computer. You must drop off your child at their allocated gate. Your child then  walks to their classroom.  
  
 

Conveyance & CSEF Forms 
Conveyance Allowance Application forms and Camps, Sports and Excursions Fund  
application forms are now available at the office.  If you believe that you are eligible please contact Lisa or Mel at the 
office. 

Kelly Club- Out of School Hours Care 
We would like to welcome back the Kelly Club team to our school as the providers of our OSHC service. All book-
ings, management, organisation and communication is done by the team at the Kelly Club. The school does not 
do this. Laura Bowen is the coordinator. Please contact OSHC on 0448 449 113 to find out how you can book into 
the Kelly Club. 



 

 

 

2020TERM DATES 

 
 
2020 School Starting Time 

Our school grounds are supervised from 8.30am. All staff start work at this 8.30am This time also supports many 
of our parents and caregivers who have work or appointments first thing in the morning. 

Classes start at 8.50am and children will be required to be on time each day. 
 

 
 
 

Please address any queries to our friendly office staff and they will be happy to help you. 
 

 

 

7.15am   Kelly Club-Before School Care 

8.30am Drop off Yard Supervision by a Teacher 

8.50am Classes Start 
Session 1 

  

10am Session 2   

11am Break   

11.30am Session 3   

12.30pm Session 4   

1.30pm Break   

2.15pm Session 5   

3.15pm Classes End Kelly Club-After School Care 
Yard Supervision by a Teacher until 3.30pm 

3.30pm   Yard Supervision ends 

6pm   Kelly Club-After School Care finishes 

PORTARLINGTON PRIMARY ……. 

Period Start Finish Length 

Term 1 Thursday, January 30 2020 Friday,  March 27, 2020 9weeks 

School Holidays Saturday, March 28 2020 Monday, 13April 2020   

Term 2 Tuesday, 14 April 2020 Friday, 26 June 2020 10 weeks 

School Holidays Saturday, 27 June 2020 Monday, 13 July 2019   

Term 3 Tuesday, 14 July 2020 Friday, 18 September 2020 10 weeks 

School Holidays Saturday, 19 September 2020 Sunday, 4 October 2020   

Term 4 Monday, 5 October 2020 Friday, 18 December 2020 11 weeks 

2018/2019 Summer School 
Holidays 

Saturday, 21 December 2020 Thursday 28 January 2020   



 

 

 

2020 School Staffing 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 

2020 School  
Structure 

11 Home Groups 
 

FLC: Foundation x 2 home groups  
JLC: Year 1-2 x 3home groups  

MLC: Year 3-4  x 3 home groups  
SLC: Year 5-6  x 3 home groups  

PORTARLINGTON PRIMARY…….. 

Principal Lesley-Ann Allbutt 

Assistant Principal Jackie Kaiser 

Learning Specialist Jasmine O’Brien 

Business Manager Lisa Gale 

Primary Welfare Manager Margaret Browne 

Technical Support Brendan Beattie 

 
 
 
 
 
 
 
Teachers- Home Group 

Brad Greenwood 

Brooke McLaren 

Ashlea Wells 

Christopher Hester 

Dylan Dunoon 

Kahlia Chapman 

Lauren Bannam 

Lisa Waterman 

Michael Campbell 

Michelle Primmer 

Morgan-Lee Hickey 

Sarah Evans   

Renee Aloi  

 
 
Teachers- Specialist Program 

Kim Mikelsons (Indonesian) 

Tim O’Hara (Visual Arts) 

Ben Dew (PE) 

 
 
 
Education Support Staff 

Bec Pavez 

Frank Pavez 

Karren Sheard 

Mary Minogue-Bolton 

Mel Singleton 

Wendy Newton 

Teacher Coaching, Educational 
Consultancy 

Andrea Hillbrick 

School Groundsman Neil Sheard 

Cleaning Fiona Mc Geary 


