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Kind Safe Respectful Responsible
Our Instructional Model

An instructional model is the ‘how’ teaching and
learning happens in each lesson or the lesson
structure. Every lesson follows a pattern.
At Portarlington Primary School we have 3 main
parts to each lesson– the LAUNCH, the LEAP and the
LINK.
We have continued with this model for our Learning
from Home program.
Launch
1.
This is the first part of the lesson. This is where
your child will learn new content or be
instructed. When working online, this may
take the form of a video or instructions.
2.
Learning intention: this describes what the
children are learning to do.
3.
Success Criteria helps the children to understand exactly what the success in the lesson looks like and
how they can be successful.
4.
Depending on the lesson, there will also be a warm-up or a hook that can be designed for a variety of
reasons such as to activate prior knowledge, to get your child ready for learning, to review, practise or
consolidate past skills or to engage them in the lesson.
Leap
1.
This is the learning activity that needs to be completed.
2.
At school, it looks a bit different as children may be working in groups, individually or with the teacher.
Link
1.
This is the last part of the lesson where the children reflect on their learning– for example, what was
easy, what was challenging, new things I learnt, something I practised.
2.
Children are often asked to share their learning at this time too.
All Learners have Different Needs
At school, we call this process differentiation. The same learning can be adjusted so that it is personalised to
suit the child’s developmental needs.
The enabler and the extension tasks help to cater for a varying range of levels.
Enabler: this task is an option for children who need extra support to complete the learning.
Extension: This is optional for children who would like to extend their learning.
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Traffic Safety Survey
The school is actively trying to improve the road safety around the school in order to provide a safe
environment for our children and as part of this process a short survey was shared via social media
in term one.
Below is a short summary of the results.
Responses
We had 62 responses that equated to 98 children giving a coverage of 40% of our school community.
This result is a little under what we would have liked however given it was only shared via a single
medium (i.e. Facebook) it has given us a good base to start from.
Where do our children travel from?
The majority of our students (~70%) travel from within Portarlington and within 5 km of the school.
This gives us a great opportunity to get our kids walking, cycling, scooting, skating to school and
promoting healthy lifestyles.
How our children get to school?
The majority of our children get to school by car but it is encouraging to see we have roughly 30%
walking. Considering we have only 70% living 5km or less from school there is great potential to
boost that number.
The interesting figure is the low number of those cycling, scooting and skating which would indicate
that we do not feel safe allowing our children to travel to school unattended.
How do you rate current road safety?
It is clear that we do not think that our roads are safe and especially surrounding the school with an
average of 3 out of 10.
What are our attitudes to road safety?
It is unanimous that road safety is of high importance and it is encouraging to see that there is
significant potential to boost the number of kids getting to
school without the reliance on motorised
vehicles.
How do our children enter school?
For the majority either Newcombe or Fenwick streets are the
main streets to navigate across and
the entrance via Fenwick is preferred over Newcombe but
only slightly. This maybe a further area to
explore especially if we want to provide preferred solutions to
our issues.
Where to from here?
The school has created a parent’s group that comes under the
Buildings and Maintenance Subcommittee
of the School Council and are actively seeking parents to get involved.
Focus for the coming year is to bring attention to our issues within the local community and explore
our preferred solutions to the current problems.
We shall then look to lobby the appropriate authorities to take us seriously and provide the safe
roads our children deserve.
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REMINDERS-2020 School Calendar

Please check the calendar regularly as some events are subject to change.

2020 DATES
(further dates will be added as the
come to hand)

2020 Term 4
5th Oct
18th Dec

2020 Term 3

2021 Term 1
27th Jan Staff Commence
28th Jan Curriculum Day
29th Jan Years 1-6 Commence School

18th Sep

Last day of Term 3 - 2.30pm
finish

8th Feb

Term 4 Commences
Last day of term 4 - 1.30pm
finish

Foundation Students commence

Traffic Safety Survey

Due to the COVID-19
guidelines– dismissal will still be
at staggered times.
F-2 at 3.00 pm
3-6 at 3.15 pm
We thank all our families for
helping us to make this work
every afternoon by collecting
your child promptly at their
dismissal time.
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School Council-August 2020 update
Listed Items for this Month
Child Safety Standards: Reminder of our policies. Portarlington Primary School continually monitors our commitment and
compliance to the Child Safe Standards.
This information aligns with the requirements of the Child Safety Standards that came into effect from August the 1st, 2016.
1. School Policy Reviews: The following school policies were reviewed:
 Bullying Prevention
 Mandatory Reporting
 Student Behaviour
 Student Engagement, Wellbeing and Inclusion
All policies are published on our school website. https://www.portps.vic.edu.au/
2. Bring Your Own ICT Device Program: This involves providing a blended program of instruction using traditional methods
of learning integrated with the use of ICT devices such as laptops and tablets. The proposal for students to be able to bring
their own school specified ICT laptop to school was approved by the school council last year.
The remote learning process has highlighted the use of our sets of iPads – that they are easy to use by all students, there is
greater flexibility of software platforms and the google suite works really well. On return to face to face teaching, student,
teachers and some parents have felt these should be an option at our school. we are currently investigating the options. Any
changes to our program will be fully communicated to the school community with a lead up time so that families are able to
plan.
We will keep everyone updated.
3. Traffic Safety Update– Due to the current COVID-19 situation this Item will be held over. In the short-term, we will see if
police can provide any support with the speeding past the school.
Reports Presented
1. Principal Report– This report provides information to school council on how our school is working towards the goals and
priorities outlined in the School Strategic Plan.
2. Finance Report– Approval ofA. The School Council move payments to be endorsed, transfers be ratified and all presented reports accepted as a true
and correct depiction of Portarlington Primary School finances for the months of June and July 2020.
B.
All transaction summaries as tabled for the School Purchasing Card were accepted.
3. Grounds and Buildings Report–
A.
We have applied for a grant to replace the boundary fences of our school and should know if we are successful before
the end of the year.
B.
Organisation for a performance area next the oval is continuing and we also hope to have this finalised by the end of
the year.
C.
Responses to the Road safety Survey were distributed to school council.
4. Fundraising, Sponsorship and Grants– The special person’s day was a huge success. This was intended to be a not for profit
event, however due to the significant donations from the families contributing items, we made a surprise profit of $719.
All money raised for 2020 will be put towards purchasing air conditioning for the main building.
Thank you and acknowledgement of efforts from:
-Lynda Pike, who donated a massive range of jewellery items which contributed substantially to the profit made. Lynda also
made the soaps and some resin items.
-Nicole Yule , created the Lanyards which were very popular.
-Mel Lewis, Bec Buchanan, Carry Raby, Claire Reilly, Charlene Forssman – all donated time and supplies.

Child Safety Standards
Our commitment to child safety Our school is committed to child safety.
 We want children to be safe, happy and empowered. We support and respect all
children, as well as our staff and volunteers.
 We are committed to the safety, participation and empowerment of all children.
At no time must anyone treat a child unfavourably because of their disability,
age, gender, race, culture, vulnerability, sexuality or ethnicity.
 We have zero tolerance of child abuse, and all allegations and safety concerns
will be treated very seriously and consistently with our robust policies and procedures.
 We have legal and moral obligations to contact authorities when we are
worried about a child’s safety, which we follow rigorously.
 Our school is committed to preventing child abuse and identifying risks early, and removing and reducing these
risks.
 Our school has robust human resources and recruitment practices for all staff and volunteers.
 Our school is committed to regularly training and educating our staff and
volunteers on child abuse risks.
 We are committed to the cultural safety of Aboriginal and Torres Strait Islander children, the cultural safety of
children from a culturally and/or linguistically diverse backgrounds, and to providing a safe environment for
children with a disability.
 We have specific policies, procedures and training in place that support our leadership team, staff and volunteers to achieve these commitments.

For more information
https://www.education.vic.gov.au/about/programs/health/protect/Pages/default.aspx?Redirect=1
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Attendance
School Council monitors the attendance rates of our school.

Why attendance is important!
Daily attendance is important so students don’t fall behind socially and developmentally.
School helps:

maximise life opportunities for
students by building education
and support networks

develop important skills,
knowledge and values that set
them further learning and participation in the community

students make the most of life
opportunities.
Children and young people who
regularly attend school and complete
year 12, or an equivalent qualification, have:
ATTENDANCE LINK https://

better health outcomes
www.education.vic.gov.au/school/principals/spag/participation/

better employment outcomes

higher incomes across their lives.
Regularly missing school may be an indicator of disengagement, leading to adverse outcomes. It is an easily
observable warning sign.

A child missing one day a fortnight will miss four weeks in a year, and more than a year of
school by year 10. It is important that children develop regular attendance habits at an early
age.

School Council Policy
HEAD LICE POLICY

Rationale:
Head lice (pediculosis) are tiny insects that live on the human scalp where they feed and breed. Between 23% of primary school children are infested at any one time. While they do not carry or transmit disease, they
are a cause of head itch and scratching, which may lead to infection and swollen lymph glands; therefore,
they need to be controlled. It is important to understand that anyone can catch head lice. Head lice cannot
fly, hop or jump. They spread from person to person by head to head contact, and may also be spread by the
sharing of personal items such as combs, brushes and hats.
Aims:
1.
To respond to reports of head lice quickly and effectively.
2.
To ensure effective processes for treating head lice are well known and consistently followed.
3.
To ensure that parent/guardians and guardians are well informed about head lice and their treatment.
Implementation:
1. As outlined in the school’s Uniform Policy, students with shoulder length hair must wear it tied back when
at school.
2. While it is parent/guardians who have the primary responsibility for the detection and treatment of head
lice on their children, the school will assist by offering up-to-date information, by offering a screening
process, and by alerting parent/guardians of lice when detected.
3. The school principal will ensure that selected staff are available to manage this policy within the school.
4. Staff with the responsibility of managing this policy are provided with professional development regarding
head lice and will be authorised toA) conduct visual checks of students heads for head lice (observations without touching of the students head
or hair) and to
B) conduct head lice inspections (physical examinations) of students head and hair for the presence of head
lice.
5. The school will ask parent/guardians to sign a permission form allowing their children to be inspected by
our specific staff members for the presence of head lice. Only children whose parent/guardians have
returned the permission form (which forms part of the enrolment form) will be physically inspected, however,
all students may be visually checked.
6. The parents/guardians of all children checked or inspected who show evidence of eggs or lice will be
contacted by the school.
Consistent with Health (Infectious Diseases) Regulations 2001, the principal will ensure that the parent/
guardians of any child found to have live lice are informed so that appropriate treatment is commenced as a
matter of urgency. As per the DET policy, schools must exclude infected students until the day after treatment has commenced. Dead eggs are not grounds for exclusion, (brown ones are alive).
https://www.education.vic.gov.au/school/principals/spag/health/pages/headlice.aspx .The school will also
provide parent/guardians of children found to have live lice with information about head lice treatment and
prevention.
8. Upon their return to school, children undergo another inspection from specific trained staff to determine if
the treatment has been successful.
9. A follow-up phone call to parents will occur should the issue continue.
The school will ensure that information relating to the prevention and eradication of head lice is available
at the school.
Evaluation:
This policy was ratified by the School Council in November 2017
This policy will be reviewed as part of the school’s review cycle in 2020

Department of Education and Training
PORTARLINGTON PRIMARY SCHOOL
PRIVACY INFORMATION for parents and carers
During the ordinary course of your child’s attendance at our school, school staff will collect
your child’s personal and health information when necessary to educate your child, or to
support your child’s social and emotional wellbeing or health in the school context. Such
information will also be collected when required to fulfil a legal obligation, including duty of
care, anti-discrimination law and occupational health and safety law. If that information is not
collected, the school may be unable to provide optimal education or support to your child, or
fulfil those legal obligations.
For example, health information may be collected through the school nurse, primary welfare
officer or wellbeing staff member. If your child is referred to a specific health service at
school, such as a Student Support Services officer, the required consent will be obtained. Our
school also collects information provided by parents and carers through the School Entrance
Health Questionnaire (SEHQ) and the Early Childhood Intervention Service (ECIS) Transition
Form.
Our school may use online tools, such as apps and other software, to effectively collect and
manage information about your child for teaching and learning purposes, parent
communication and engagement; student administration; and school management purposes.
When our school uses these online tools, we take steps to ensure that your child’s
information is secure. If you have any concerns about the use of these online tools, please
contact us.
School staff will only share your child’s personal or health information with other staff who
need to know to enable the school to educate or support your child, or fulfil a legal
obligation.
When our students transfer to another Victorian government school, personal and health
information about that student will be transferred to that next school. Transferring this
information is in the best interests of our students and assists that next school to provide
optimal education and support to students.
In some limited circumstances, information may be disclosed outside of the school (and
outside of the Department of Education and Training). The school will seek your consent for
such disclosures unless the disclosure is allowed or mandated by law.
Our school values the privacy of every person. When collecting and managing personal and
health information, all school staff must comply with Victorian privacy law. For more
information about privacy including about how to access personal and health information
held by the school about you or your child, see our school’s privacy policy: https://
www.education.vic.gov.au/Pages/schoolsprivacypolicy.aspx

Information and Reminders

Communication to Parents










Portarlington Primary uses electronic systems of communication. The online system at our school is
called COMPASS.
Our friendly office staff can help you with any login issues or show you how to use COMPASS.
Newsletters are produced every fortnight. They can be accessed via COMPASS and on our school
website -www.portps.vic.edu.au
On our website you will also find the web link to COMPASS.
Social Media – for school updates and information (Facebook). Please contact the school if you have
questions as we only use Facebook to share information and to celebrate events. Please do not ask
questions on Facebook. Contact the office so that we can respond to you straight away.
SMS messaging system– important information is sent to parents via a text messaging service. Please
respond to any requests sent out through the SMS service. Do not reply using texts as the school does
not receive reply messages.
Student Diaries and phone calls are also used to communicate to parents.
Staff are also available for meetings with parents. We want to make sure that we provide you with our
full attention so please phone the office to make a suitable time for an appointment.
Staff have meetings most days between 3.30 and 4.30pm. Staff are preparing for student learning,
attending briefings or yard duty from 8.30am.

Health and Safety-No Smoking
with in 4 metres of our school
boundary .
Smoking in cars, especially with
children is discouraged.
Speed Limit– There is a 40k
speed limit in designated areas
during school times. The main street is always 40km per hour.
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Extreme Weather
At school we can experience days of extreme weather—this could be rain, wind, heat or
bushfire smoke. We have guidelines and procedures for extreme weather conditions which
include ensuring the children are inside so that they are safe.
Depending on the weather, we may implement one or more of the following
processes according to the conditions
Seek shade or cover

Wear hats/coats/scarves

Drink plenty of water

Open the school hall

Direct children to passive play in the hall.

Instruct staff and students to remain in classrooms for break times

Provide sunscreen

Encourage parents to apply sunscreen and provide water bottles for their

children

Children or Animals in Cars
Melbourne and greater Victoria will experience extremely high temperatures for the back to school
period.
Parents and/or guardians are reminded that on hot days it is important never to leave
children or pets alone in a car.
Temperatures inside a parked car during summer can be around 20 to 30 degrees hotter than the
outside temperature.
Leaving children or pets in hot cars, even for a moment, can result in serious injury or death.
Young children’s smaller body size and underdeveloped nervous system places them at a much
greater risk of life-threatening heatstroke, dehydration and other serious health risks.
If a parent or guardian is travelling with a child, never leave them alone in a parked car, not even for
one moment.

Reminder-Student Supervision
Staff supervise the school yard between 8.30am—8.50am, 11.10 -11.30am, 1.40-2.15pm and
3.15-3.30pm.
Children arriving at school before 8.30am must be accompanied by an parent/carer or
booked into the
before school care program Kelly Club as no supervision is provided before this time.
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Some Reminders for 2020
School Uniform:
The students are looking amazing in their complete uniforms. If you can’t find an item, please ask, as we will do our best to
make sure that we keep them all looking part of a team.
Hair: hair that is past shoulder length is to be tied up
Nail polish other than clear is not welcome
Bike shorts are only to be worn under a skirt or dress, not as a uniform item.
Leggings ( dark blue only) can be worn under shorts, dress or skirt, not worn by itself with a long T shirt.
Shoes – runners or black school shoes only
Hair ties – dark blue or red
Jewellery- only sleepers or stud ear rings. No necklaces/ bracelets /rings of any kind for safety reasons.

No netball skirts please.
Hats
Keeping our Beautiful Children Safe in the Sun!
Hats must be worn outside commencing the 1st of
September until the 1st of May each year.
Second Hand uniforms:
We have a small supply of second hand uniforms. Mel, Lisa or Margaret are able to help you. The stock of second hand uniforms is regularly replenished from unclaimed, un-named clothing which has been laundered.
Thank you to the parents who have donated good quality uniform items which children have outgrown. We really
appreciate your support. All money raised from our second hand uniform sales is directed toward funding of our
sponsored child Emmanuel Wasilwa from Uganda. This costs us $360 per year to sponsor him plus last year we paid an
extra $270 for his accommodation for the year so he could go to secondary school (for his board during the school term).

Absences and Late for School
If your child is absent from school – please record the absence on COMPASS as soon as possible to explain the
absence. It is important that absences are accurately recorded on our data system. If you know that your child
will be absent for an upcoming appointment– you can record it at anytime on COMPAAS (even the night before).
If you are running late – Parents /carers must telephone the office and have Mel or Lisa enter the attendance on
the computer. You must drop off your child at their allocated gate. Your child then walks to their classroom.
Conveyance & CSEF Forms
Conveyance Allowance Application forms and Camps, Sports and Excursions Fund
application forms are now available at the office. If you believe that you are eligible please contact Lisa or Mel at the
office.

Kelly Club- Out of School Hours Care
We would like to welcome back the Kelly Club team to our school as the providers of our OSHC service. All bookings, management, organisation and communication is done by the team at the Kelly Club. The school does not
do this. Laura Bowen is the coordinator. Please contact OSHC on 0448 449 113 to find out how you can book into
the Kelly Club.

Yard Supervision Every day
Please discuss this with your child. Our school yard is always supervised. Staff wear
fluorescent vests for easy identification. Staff members may also be found in the office and
staff room during break times.
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2020TERM DATES
Period

Start

Finish

Length

Term 1

Thursday, January 30 2020

Friday, March 27, 2020

9weeks

School Holidays

Saturday, March 28 2020

Monday, 13April 2020

Term 2

Tuesday, 14 April 2020

Friday, 26 June 2020

School Holidays

Saturday, 27 June 2020

Monday, 13 July 2019

Term 3

Tuesday, 14 July 2020

Friday, 18 September 2020

School Holidays

Saturday, 19 September 2020

Sunday, 4 October 2020

Term 4

Monday, 5 October 2020

Friday, 18 December 2020

2018/2019 Summer School
Holidays

Saturday, 21 December 2020

Thursday 28 January 2020

10 weeks

10 weeks

11 weeks

2020 School Starting Time
Our school grounds are supervised from 8.30am. All staff start work at this 8.30am This time also supports many
of our parents and caregivers who have work or appointments first thing in the morning.
Classes start at 8.50am and children will be required to be on time each day.

7.15am
8.30am
8.50am
10am
11am
11.30am
12.30pm
1.30pm
2.15pm
3.15pm
3.30pm
6pm

Drop off
Classes Start
Session 1
Session 2
Break
Session 3
Session 4
Break
Session 5
Classes End

Kelly Club-Before School Care
Yard Supervision by a Teacher

Kelly Club-After School Care
Yard Supervision by a Teacher until 3.30pm
Yard Supervision ends
Kelly Club-After School Care finishes

Please address any queries to our friendly office staff and they will be happy to help you.
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2020 School Staffing
Principal
Assistant Principal
Learning Specialist
Business Manager
Primary Welfare Manager
Technical Support

Lesley-Ann Allbutt
Jackie Kaiser
Jasmine O’Brien
Lisa Gale
Margaret Browne
Brendan Beattie
Brad Greenwood
Brooke McLaren
Ashlea Wells
Christopher Hester

Teachers- Home Group

Dylan Dunoon
Kahlia Chapman
Lauren Bannam
Lisa Waterman
Michael Campbell
Michelle Primmer
Morgan-Lee Hickey
Sarah Evans

Teachers- Specialist Program

Education Support Staff

Teacher Coaching, Educational
Consultancy
School Groundsman
Cleaning

2020 School

Kim Mikelsons (Indonesian)
Tim O’Hara (Visual Arts)
Ben Dew (PE)
Bec Pavez
Frank Pavez
Karren Sheard
Mary Minogue-Bolton
Mel Singleton
Wendy Newton
Andrea Hillbrick
Neil Sheard
Fiona Mc Geary

Structure
11 Home Groups
FLC: Foundation x 2 home groups
JLC: Year 1-2 x 3home groups
MLC: Year 3-4 x 3 home groups
SLC: Year 5-6 x 3 home groups

