Portarlington Primary School

Years 3-6

Bring Your Own
iPad Program
INFORMATION FOR
FAMILIES

BYO iPad Program
Portarlington Primary School
Since the Remote and Flexible learning was introduced in 2020 due to the global COVID-19
pandemic, parents/carers, children and staff have asked if the students can bring their own iPads to school to
support their learning.
We are excited to announce that we are extending our Bring Your Own device program to include iPads.

*Children who already have their own laptop (purchased for use in 2020), do not need to purchase an iPad.
Phase In: 2022
From 2022, the BYO iPad program will be compulsory at Portarlington Primary for students in Years 3-6 (except
for those with laptops).
a) We support full equity and access to the use of iPads.
b) We understand that for some families, the BYO iPad program maybe financially difficult and so
parent/carers are asked to contact the school so that we can support you.
From 2022, families of students in Years 3 to 6 are asked to provide an Apple iPad for use at school and at home. The
iPad will allow students to enhance their learning significantly. It will support a range of learning activities where
students collaborate, create knowledge, problem solve and think critically. Students will be able to produce movies,
animations, podcasts and other multimedia products to name a few. The Department of Education and Training
configures their networks primarily to support the use of Apple iPads in classrooms; and along with their portability,
long battery life, ease-of-use, its instant-on technology and wealth of educational apps make it an ideal device to
support teaching and learning.

1. Why have we extended our BYO Device program to include iPads?
a) Parents/carers, children and staff have asked for iPads to be included.
b) The COVID-19 global pandemic has changed how schools operate.
c) Portarlington Primary adopted and implemented the G- Suite (ie: Google Suite) platform for our teaching and
learning approach.
d) Compact size, ease of transportability and design means it can be used in almost any learning situation.
e) The long battery life will allow it to be used at school without recharging.
f) Our whole school has some access to iPads with many Apps available to enhance student learning.
g) A common tool for each student that would meet most of their day to day technology needs and that would help
engage students in learning.
h) A device that is easy to use, requires minimal technical support and minimal parent/teacher support for children
to use independently
i) Students and teachers are already making use of both personal laptops and iPads.
j) Students have been accessing devices such as phones prior to attending school and so many of them are already
very experienced in using this platform as iPads have been used at our school for 5 years.
k) Students have found that iPads are easier to navigate, access and upload learning.
l) All of our current ICT programs for curriculum, instruction and assessment can be easily used on an iPad, for
example,
i. Essential Assessments for Literacy and Numeracy.
ii. Programs used to support learning such as Epic, Study Ladder, Reading Eggs, Movie Maker and the Google Suite
(classroom, meet, slides, forms, docs, etc).
m) Our school is fully equipped with apple air TVs and children are able to share their learning with other students
and their teachers easily. We have been using the iPad platform now for 5 years.
n) Carrying the device to and from school is practical as the iPad fits into a school bag.
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Road Map
Years 3-6 - 1:1 devices at Portarlington Primary School
Phase In: Moving forward to 2022
From 2022, the BYO iPad program will be compulsory at Portarlington Primary for students in Years 3-6 (except for
those with laptops).
We are phasing in the use of iPads.
Students who already have their laptops, do not need to purchase an iPad.

2020
My child is
in Year 1

2021
Year 2: Device not
required

2022
Year 3:
Compulsory- iPad

2023
Year 4
Compulsory- iPad

2024
Year 5:
CompulsoryiPad

No Device
Required
My child is
in Year 2

Year 3: iPad
recommended

Year 4:
Compulsory- iPad

Year 4:
Compulsory- iPad

Year 6:
CompulsoryiPad

Year 4: iPad
recommended
*Students who
already have their
own laptops do
not have to
purchase an iPad.
Year 5: iPad
recommended
*Students who
already have their
own laptops do
not have to
purchase an iPad.
Year 6: iPad
recommended
*Students who
already have their
own laptops do
not have to
purchase an iPad.

Year 5:
Compulsory- iPad
*Students who
already have their
own laptops do
not have to
purchase an iPad.
Year 6:
Compulsory- iPad
*Students who
already have their
own laptops do
not have to
purchase an iPad.

Year 6:
Compulsory- iPad
*Students who
already have their
own laptops do
not have to
purchase an iPad.

No Device
Required
My child is
in Year 3
Optional
Personal
Laptop
My child is
in
Year 4
optional
Personal
Laptop
Year 5
optional
Personal
Laptop

2025
Year 6:
CompulsoryiPad
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2. Why does Portarlington Primary implement a BYO Device program?
At Portarlington Primary School we have been personalising student learning for some time now. Personal
devices allow our students to access a growing bank of educational resources.
Student engagement increases as the children are more active in their learning. Knowledge creation and
creativity are enhanced and the students take pride and ownership over their learning.
Access to a BYO Personal Device at Portarlington Primary:a) Digital technology and digital literacy skills are core components of the Victorian F-10 curriculum.
b) BYO devices are part of a blended learning program. The devices are used as tools to research, create,
publish and problem solve.
c) Strengthen the quality of the current teaching and learning.
d) To further student learning at school and at home.
e) Student access to increased digital resources.
f) Technology is accessible as students require it as opposed to waiting for timetabled access and sharing
across other classes.
g) Reduce the issues with shared devices at school such as students’ folders being moved or deleted.
h) Supports our Cyber-Safety program as the devices are utilised under supervision and for specific
purposes. Responsible digital citizenships is strengthened.
i) Students can continue their learning such a research or projects at home.

3. I have purchased a laptop for my child for the 2020 school year, will they need an
iPad too?
No, you do not need to purchase an iPad.

4. How will a device be used at school?
Just like real life, the learning spaces at school are blended environments where technology allows us to
access a wide range of tools at any time. We blend the technology with books, materials, pens, pencils,
paint, counters and other hands-on resources that children pick up in their hands and manipulate.
The iPad is not used as a toy or for entertainment. It does not take the place of the teacher to educate or
instruct the children. It is highly restricted so that children are not over exposed to screen time.
One to one access (1:1) or personal devices allow the children to work with their teacher or other students
to decide the best way to research, create, refine, showcase and share their learning with others.
Blended learning environments allow the staff and your child to develop learning that is more personalised
to them. It allows for student voice in the learning process which increases engagement, creativity and
curiosity.
Children will still be required to read from traditional books/texts, capture information using pencils, pens
and paper and learn automatic recall skills in areas such as maths, spelling, reading and writing for example.
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The device will not replace or reduce:
a) Traditional teaching or traditional curriculum. The technology will complement and enhance student
learning and development.
b) Outdoor Time or Physical Activity: Students will not be able to take their device into the school yard
at recess or lunch time or use it before or after school in the yard.
c) Reading from and enjoying real books.
d) Writing skills: children will still be required to write with pens and pencils.
e) Writing skills: children will still have to plan and draft their writing using pens, pencils and their
writer’s notebooks.
f) Mathematics: children will still be required to use hands-on materials and authentic tasks to develop
their mathematical skills. Maths investigations will still form part of our mathematics curriculum.
g) Mathematics: children will still be involved in learning tasks and maths games designed to develop
their automatic recall of number facts.
h) Speaking and Listening: Conversation and collaboration is a critical life skill. Children will still be
required to develop their oral language skills through group work, conferencing with their teaching
and presenting their learning. Our learning spaces will still be full of ‘learning chatter’.
i) Social and Emotional Learning: Across all subject areas (including PE/Sport/Health, Art, Performing
Arts and Music, Indonesian, Science), the children will continue to be involved in group work, team
building activities and other tasks where they are required to work with others, manage their
feelings, express themselves and learn to self- regulate.
j) Time with staff and other students: an iPad or other device will be utilised as a tool for teaching and
learning. They will not be in use all the time and the children will use them as required to support
their learning.
k) Teaching and Learning: The Education Department has strict filtering tools in place that restrict
access to sites and apps that are not of educational value.

5. What will the classroom look like?
A) Learning responsible care and use of their device:i.
How to carry and store their device.
ii.
Making sure it is charged every day and ready for use.
iii.
Accessing the approved apps and using them in a responsible way.
iv.
Responsible and safe internet access and use.
B) Learning how to use the operating system of their device:i.
Accessing the school wireless network.
ii.
Managing their learning through saving and storing their work.
iii.
Creating and publishing their learning.
iv.
Supervised downloading and use of a range of educational apps.
v.
Collaborating with other children in their class.
C) Blended teaching and learning environment.
You will see children working in all sorts of ways:i.
Individually: independently on their own, conferencing with a teacher or presenting to a whole group
using a device or ‘traditional’ learning materials, resources and equipment.
ii.
Small groups or pairs: with class peers working on a learning project, a small group being guided by a
teacher or a small group presenting to a larger group using a device or ‘traditional’ learning materials,
resources and equipment.
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D) Assessment:Assessments of your child’s learning achievement and progress will continue be completed using a variety
tools including:- (for example),
i.
Observation
ii.
Conferences and learning conversations
iii.
Tests and quizzes (including online platforms such as Essential Assessments or NAPLAN at year 3 and year 5).
iv.
Work samples.
v.
Photos
vi.
Recordings
vii.
Presentations such as posters, iMovies, brochures, artefacts, slide presentations, dance, plays, music, models
etc.

6. What type of iPad is needed?
We are recommending parents provide an iPad with at least 32 GB (or higher) of
storage. We recommend families provide a WiFi only model (without cellular or 3G
mobile network capabilities).
Any iPad can be connected to the school network so that it can access the internet, save files
to a student folder and print to our networked photocopiers. All the iPads will be connected
to the network and have access to online resources. The iPads currently in the school are 32GB iPad models. This
level of storage is adequate for a student model however you may wish to consider larger storage if you are looking
to gain 4 years of service. All iPads need to be Wi-Fi capable so they can access the school network.
A 32 GB iPad with Wi-Fi is considered the minimum requirement for use at school. Models change regularly,
however you do not need the latest release iPad as long as you have 32 GB of memory as a minimum.

7. Protective Case
Students will need a suitable case for your iPad. You can purchase cases from most retail outlets including
Big W, Target, K Mart, Office Works and JB HiFi, or, they can be ordered from the Apple Store. Students are
expected to keep the iPad in the case at all times.

8. How do I purchase an iPad?
 You will need to make this this decision yourself.
 You can purchase an iPad online or in store.
Suppliers include: for example, The Good Guys, JB HI-FI, Harvey Norman, Office Works or Big W
JB HI-FI: Please be aware that JB HI-FI have an Education service to their business (Solutions for Education).
This includes payment plans, insurance and a parent’s portal. Many schools have the JB HI-FI facility.
www.jbeducation.com.au
Telephone: 1300 730 548

Portarlington Primary School does not have preferred supplier.
9. How can I afford to pay for an iPad?
Portarlington Primary School does not provide financial advice to families.
a) We support full equity and access to the use of iPads.
b) We understand that for some families, the BYO iPad program maybe financially difficult. Please contact
us to help you with this.
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Payment Options
 Your payment options may depend on where you buy the iPad and your financial history and
current financial status.
 Some suppliers allow for after pay options.
 The school does not purchase for parents or provide payment options.

10. What about Insurance-Breakage, Theft, Repairs, Replacement?
The iPad belongs to your family and so it is the family’s responsibility.
The children will take their iPads home each day so they can be charged or for use at home.
a) At school, every effort will be made to ensure the security of the devices. Students must learn to
manage their own technology. During the day and when not in use, student personal devices are
stored in locked classrooms
b) All devices must be stored in a protective case.
c) Students must not have food or water near their devices.
d) Do not leave devices on the floor or in cars.
e) Any normal operating or hardware issues are usually covered by a warranty, so speak to the
company that is providing your child’s device. They may also have insurance or care packages
available that cover your child’s device for accidental damage from their handling of their device.
f) You may also like to confirm your Home and Contents Insurance for theft or loss. Abuse and
mistreatment of a device is not covered by insurance.
g) The school does not repair or replace devices or offer warranties, insurance or cover.

11. Personalisation
Guidelines for the personalisation of the iPad will be provided by the classroom teacher at the beginning of
the year.

12. Internet at Home
At home, families may decide to provide broadband internet connection. This is a family responsibility.
The school will not be able to provide home set up assistance.

13. Access to Apps and Digital Content
The iPad is a personal device. It will be the student's tool to assist them in their learning. Families will be
provided with a list of required Apps at the beginning of the year. Families will be notified well in advance if
students are required to download other learning Apps as necessary. Naturally, specialist-subject teachers
will also specify Apps that best meet their curriculum needs.
Important things to note about Apps
• All iPads must contain the school-required apps. (see later section)
• Any software added at home must be licensed and G Rated.
• If the iPad needs to be synced or updated, this must be done at home as the school takes no responsibility
for lost files or software. These will need to be restored at home.

14. Parental Controls
iPads do have the parental controls which will allow you prevent access to features which you do not wish
your child to have access to. Please visit the following website that will assist you through this process:
http://support.apple.com/kb/HT4213?viewlocale=en_US&locale=en_US
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15. Will my child be safe online?
Appropriate use of the internet within the school network is closely monitored by an Education Department
filtering system that allows for inappropriate content to be blocked. Remote desktop searches allow for the
monitoring of web browser histories to ensure inappropriate use of the internet is detected. Random checks
will occur. Any inappropriate use of the internet is unacceptable and is subject to disciplinary action, with
possible exclusion from the program. If a student is downloading excessive amounts of data parents will be
informed.
Resources and information for parents is available at:
http://www.cybersmart.gov.au
www.amf.org.au/eSmarthomes
www.netalert.net.au
iPads will be used within the classroom space. As part of the School Wide Positive behaviour framework at
Portarlington Primary School, our students will learn about being a positive digital cybercitizen. This will allow
us to set high expec tations around technology usage as a learning tool and be responsible users of
technology.
We are an accredited E-Smart School which provides a guiding framework for schools to manage Cyber Safety
and Wellbeing- see https://www.esmart.org.au/esmart-schools/

a)
b)
c)
d)
e)

As a matter of course, at the beginning of every year and throughout the year, the students participate in
cyber safety sessions that cover:Not giving out personal information.
Protecting your online reputation, identity and digital footprint.
Cyber bullying
Safe and appropriate online language.
Strategies for what to do if you do not feel safe.
We also offer Cyber Safety Information sessions for parents.

Students will be required to bring their device to school every day - please ensure you have signed the Student
User Agreement (available on COMPASS), so they can use it.
Students will have a unique school-user credentials: username and network password. These passwords will be
their own, however teachers will keep track of these passwords. The unique school-user credentials allow us to
safely monitor ICT usage and browsing history.
Furthermore, we must note, that various social media platforms and apps (including Facebook, Instagram,
Snapchat, YouTube, etc) are blocked for student access.
It would be much appreciated if your child could ‘clean up’ their iPad by deleting unnecessary photos or videos,
iMovie files and unused games. This enables more efficient use and battery life, as well as ensuring the operating
system and apps are to date. Please see your child’s classroom teacher if you have any queries
At schoola) All students and parents are required to sign and follow the Portarlington Primary School Acceptable Use of ICT
policy and agreement with regard to the use of computers, tablets, the internet and any other ICT equipment.
b) If the school is alerted to any unacceptable viewed or downloaded content, then parents will be contacted and
the device will be reimaged. All student learning files will be copied and replaced.
c) Our school is an accredited E-Smart school.
d) Cyber-safety is taught and reinforced regularly.
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e) Our processes outline clear expectations for the students and consequences are enforced for breach of any
guidelines.
f) Just as with any distraction at school or misuse, the issue with the device be subject to the same classroom
guidelines.
At homeIt is a parent/carer’s responsibility to ensure they –
a) Monitor the screen time of their children.
b) The device is a tool to support learning and should be used in an open and transparent way in the
home.
c) Monitor how the device is used and what is viewed or downloaded.
d) Are aware of what their children are doing online at home and how they are using the internet.
e) Remove anything from the device that they feel is inappropriate.
f) Have a protected home network.
g) Teach their children their home internet rules and responsibilities.
h) Understand programs/songs/media that are obtained illegally are subject to a breach of copyright
laws.
i) Understand that space must be available on your child’s device to ensure the educational needs can
still be met.
j) Back up the device regularly to an external hard drive or another home computer.

16. What are my child’s responsibilities?
Student Responsibilities
a) Use their device in line with our school values- Safe, Responsible, Respectful and Kind
b) Respect and take care of all devices- their own, other children’s and the school’s devices.
c) Bring their device to school each day fully charged. (OH & S does not allow for charging at school).
d) Follow our school’s ICT acceptable Use Policy and Agreement.
e) Report any behaviour that is not in line with our school’s ICT Acceptable Use Policy and Agreement to a
teacher.
f) Carry and store the device in the correct way (see the school’s ICT Acceptable Use Policy and Agreement).
g) Report any damages immediately to a teacher.
h) Students may not use devices to record, transmit, or post photographic images or video of anybody during
school hours or during school activities.
Students will nota) Participate in any form of bullying through email, texting, posting, etc.
b) Install or transmit material subject to copyright laws.
c) Upload. Download, access, send or share offensive, violent, threatening or inappropriate materials or
content.
d) Break the school’s ICT Acceptable Use Policy and Agreement.
e) Access content such as games that are not approved by the school or educational during class time.
f) Use of messaging services in school time.
g) Access the files or accounts or data of other students.
h) Provide personal information over the internet.
i) Vandalise their personal device or the devices of other students or the school (eg: harm or destroy the
laptop, the software or data).
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17. Discipline and Consequences of Misuse at School
Any non-educational games, which are played in class without permission of the teacher, will be given a
warning per our Behaviour Management processes. If the game is played again, the game will be deleted
from the iPad and a note given to parents (N.B. The game will not be deleted from the iTunes account).

18. Can I pass the device down to my next child?
We anticipate that the life of any device would be in the region of 3-4 years depending on the software
updates.
Families could possibly update the device to meet future software requirements. The costs are the
responsibility of the family.

19. What if my child leaves Portarlington Primary School?
If your child leaves the school then the device will have any of the Portarlington Primary School platforms
removed, as the site licences for these are owned by our school.
If transferring to another school, your child’s device will have the ‘new school’s’ network and platforms
added (on enrolment at the new school).

20. Google Apps for Education-Privacy Information
You are already aware that Portarlington Primary School uses Google Apps for Education (also known as GSuite for Education) in classrooms as part of our teaching and learning program. Google Apps for Education is
an internet based service provided by Google and the Victorian Department of Education, for educational
purposes only. It provides students and teachers with free access to Department-controlled and filtered
online services such as email, calendar, blogging, online document storage (for school work), and sharing
facilities from school, and at home. Google Apps for Education includes the following online services:

Google Apps for Education (‘online services’)
1.Classroom
7.Sheets
2.Gmail
8.Slides
3.Drive
9.Sites
4.Calendar
10.Meet
5.Docs
11.Groups
Additional Google apps ‘online services’ may be added by our school to further
support teaching and learning
Terms and conditions
Google Apps for Education
Terms and Conditions and
privacy information can be
found by clicking on the links
opposite:

http://www.google.com/apps/intl/enin/terms/education_terms.html
https://www.google.com/edu/trust/inde
x.html
https://support.google.com/work/answe
r/6056650
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Google access to specific personal information about your child
We have already set our children up on this platform.
To enable your child to sign-on and access these online services as part of our schools teaching and
learning program, Google require access to your child’s Department of Education & Training username,
first and last name, year level and school.
Parental Access to Personal Information
The Department of Education and Training’s (‘Department’) use and handling of your child’s personal
information is governed by the Privacy and Data Protection Act 2014 & Health Records Act 2001(Victoria).
You can access personal information held by the Department about you and your child under the Freedom
of Information Act 1982 (Victoria). If a mistake in that personal information is identified, the Department is
required to correct it under the Privacy and Data Protection Act 2014.
The Google Apps for Education Terms and Conditions provides further information on how Google Apps for
Education may use your child’s personal information.
Providing a safe online environment
Use of online services will be subject to classroom supervision during school hours. Students should report
unacceptable behaviour, and a nominated member of staff will address the issue during school hours.
To further assist your child in having safe and positive experiences online, you can refer to parent
information on the Australian Government’s Office of the Children’s eSafety Commissioner website:
https://esafety.gov.au/
In addition, staff at our school have been advised that the use of Google Apps for Education is strictly for
teaching and learning material only (e.g. lesson plans and classwork) and staff do not upload your child’s
personal, sensitive, health; or security classified information into Google Apps for Education.
Student responsibilities when using online services
When using Google Apps for Education, students continue to be responsible for their behaviour as outlined
in our school’s Students Acceptable Use Agreement. The main themes of this agreement are:
●
●
●

Communicate respectfully;
Protect personal information; and
Look after yourself and others.

Purpose of this Privacy Information
The purpose of this Privacy Information and opt-out form is to set out Privacy Information related to
Google Apps for Education, and explain:
●

you are able to opt-out your child from using the service at any time by written notification to the
school.
●
how your child’s personal information will be collected, used, disclosed and managed.
●
that if the school determines that the personal information, or the online services are no longer
required or relevant, the use of the personal information and/or the online services will cease.
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21. What apps are required?
There are currently many Apps available that are extremely beneficial and effectively complement student
learning. The best ones available are ones that promote creativity and imagination, provide opportunities to
use higher order thinking skills and those that provide useful feedback to users.
Students will use iPads a number of times during a day to enhance their learning. The following FREE (or
LITE) Apps listed are ones that teachers have recognised as being purposeful in enabling students to be
productive in their learning and would be valuable to use at home. They are well researched apps that can
be used throughout primary school as a tool to support and reinforce the general learning process.
Whilst the role of iPads in education is fast evolving, it is important to remember that an iPad is simply a
tool in the teaching and learning toolkit. It doesn’t replace good quality teaching practices nor does it
replace the teacher. An iPad and the associated apps should be seen as a tool that integrates into the
teaching and learning process to improve student engagement, motivation and learning, whilst addressing
the individual learning needs of the student.

Please see the table below which details the possible apps for students in Years 3-6 (all are free). We will
communicate with you all in advance shall you need to download any other apps at home.

App

Icon

Possible App Uses / Description

Google Drive

Online file storage. Save work files in Drive, access from any device
and share them instantly.

Google Classroom

Helps teachers create and organize assignments quickly, provide
feedback efficiently, and easily communicate with their classes.
Classroom helps students organize their work in Google Drive,
complete and turn it in, and communicate directly with their
teachers

Google Docs

Google Sheets

Co-edit documents, spreadsheets, and presentations in real time.
Just like Microsoft Word, Excel and PowerPoint.

Google Slides
Google Keep

Build to-do lists, create task reminders.

Google Meet

This is where online meetings can be held so that people can
communicate together.

11

Pic Collage

Edit photos, make free cards, and create photo collages. Choose
from hundreds of photo grid layouts and sizes, exclusive stickers,
background patterns and textures, and draw on your collages.

Adobe Spark Page

Spark Page makes it easy for anyone to turn words and images into
a beautiful gliding webpage story. You can transform a newsletter,
report, invitation or travel adventure into a visual story that delights
readers on any device.

Canva

Create beautiful designs and professional graphics with Canva.
Whether it’s a photo editor, pic collage, logo, invitation or poster
maker you’re looking for — Canva makes graphic design easy.

iMovie

Create movies quickly and effortlessly.

QR Reader for iPad

Opens web pages quickly and efficiently using QR codes.

Kahoot

Play fun learning games and cool quizzes to help teach content to
the students.

Epic! Books

Digital library for kids, where kids can explore their interests and
learn with instant, unlimited access to 25,000 high-quality ebooks,
audiobooks, learning videos, and quizzes for kids 12 and under.

Garageband

GarageBand turns your iPad, and iPhone into a collection of Touch
Instruments and a full-featured recording studio — so you can make
music anywhere you go.

Reading Eggs

Reading

Prodigy

Mathematics
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Laptops
22. Why did we originally only suggest laptops?
Laptops will still be used at Portarlington Primary School.
In 2019, we were exploring a low-cost way for parents/carers to be able provide a 1:1 device for their child
that could use the Department of Education and Training Edustar platform and personal laptops were best
suited to doing this.
a) Prior to the COVID-19 global pandemic, The Education Department and Training recommended Windows 10
Edustar as the preferred operating system in schools. We chose this path as it was free with no ongoing cost
to the parent/carer.
b) Windows 10 Edustar came with licensed Microsoft Windows 10 and Office packages and included many
other programs at no extra cost to parents. All applications were ready on the laptop and most of them
could work offline. If a family did not have internet access at home or on holidays, most applications could
still be used.
c) Students stored their files on their laptop and on the school network and not rely on third party cloud
storage that may or may not meet DET standards.
d) The Department of Education and Training is now phasing out the Edustar platform and replacing it the ARC
digital platform.

23. Which laptop is recommended?
Minimum specificationsa) A laptop selected from one of the following specifications.
I.
Brand- HP, ACER or Lenovo
II.
Windows 10 capable.
III.
4GB
IV.
128GB
V.
Protective cover and carry case
VI.
Earphones or headphones to prevent damage to hearing.
VII.
Must be able to hold charge for the entire day (we will not support reliance on charging during
school)
VIII.
Warranty, repairs and insurance will be solely your own responsibility and carried out outside of
school

b) Software- The school provided the software. There was no need to purchase software. The Edustar
Platform and Windows 10 is imaged and updated via our school systems.

24. Who can I speak to at school if I have any further questions?
Chris Hester is our ICT Leader and Coordinator at our school.
Our friendly office staff may also be able to assist you with your enquiries.
Email:
You can send your questions to the Portarlington Primary School email address and we will endeavour to get
back to you within 2 working school days.
portarlington.ps@education.vic.gov.au
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E-SMART POLICY
(for school owned and student owned BYO Devices)

Rationale:
Portarlington Primary School recognises the importance of Information Communication Technology (ICT-Computers)
in preparing students for the world around them and believes ICT is an integral part of the curriculum. We want our
students to be confident and safe using this technology. Our school is an eSmart school and promotes cybersafety in
the community. We believe that explicitly teaching students about safe and responsible online behaviours is
essential, and is best taught in partnership with parent/guardians/guardians. We expect that
parent/guardians/guardians will work with us and encourage this behaviour at home.
Aim:
To provide clear guidance for appropriate use of ICT to enhance learning
IMPLEMENTATION:
1. All students will be involved in Cybersafety Education and will be required with their parent/guardians to
sign an Acceptable Use Agreement before they will be allowed on-line.
2. The school community will be provided with Cybersafety information on a regular basis.
3. Incidents of Cyberbullying will not be tolerated at Portarlington Primary School and victims and their
carers will be encouraged to report incidents.
4. Cyberbullying : is when a child is tormented, threatened, harassed, humiliated, embarrassed or targeted
by another child using the Internet, mobile phone , instant messaging, e-mail, chat rooms or social
networking sites such as Facebook and Twitter or other type of digital technology. Cyberbullying is
usually not a one-time communication, unless it involves a death threat or a credible threat of serious
bodily harm.
5. Safe and responsible behaviour is explicitly taught at our school and parent/guardians/carers are
requested to reinforce this behaviour at home. Parent/guardians can view the Cybersafe programs at
www.cybersmart.gov.au
6. Students are advised to report an incident if a) they feel that the welfare of other students at the school is being threatened
b) they have experienced an incident of Cyberbullying
c) they come across sites which are not suitable for their school
d) someone writes something they don’t like, or makes them and their friends feel uncomfortable or asks
them to provide information that they know is private
e) they accidentally do something which is against the rules and responsibilities they have agreed to.
7. The school Welfare and Discipline Policy will determine action taken for breaches of this agreement.
Any student who does not follow the rules of the Acceptable Use Agreement will lose their computer
privileges for a length of time as decided appropriate by the Principal.
8. Parent/guardians will be notified if students are involved in any incidents of bullying/cyberbullying .
Notification will also be given when computer privileges are suspended or withdrawn.

BRING YOUR OWN DEVICE (BYOD)
Laptops, iPads and associated technologies transform teaching and learning. The use of technology at Portarlington
Primary School complements the school curriculum by providing digital learning tools that both engage students
more actively in their learning and deepen their learning experience. Technology enables our students to be part of
this exciting education revolution, allowing students to further their learning through technology at school and at
home, fosters collaboration and teamwork and encourages shared learning experiences.
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INTENDED USE:
This policy has been developed to inform Portarlington Primary School’s community
(Students, Staff, Parents and Administration) of the roles and responsibilities of maintaining
a responsible, safe and effective BYO device program.
WHO DOES THIS POLICY APPLY TO?
This policy applies to all stakeholders in Portarlington Primary School’s LAPTOPS for LEARNING Program for Years 3 6 students.
Including:
 Students
 Staff
 Parents/Caregivers
 Principal Administrators
WHAT DEVICE/S DOES THIS POLICY REFER TO?
For the purposes of this policy, the term ‘laptop’ refers to the use of a WINDOWS HP, ACER or LENOVO laptop or an
Apple iPad.
The school has chosen to only allow use of a WINDOWS HP, ACER or LENOVO Laptops as part of the Bring Your Own
(BYO) program as this will ensure consistency and manageability.
IMPLEMENTATION:
CLASSES BEING INCLUDED IN THE BYOD PROGRAM
In 2021, classes which will be part of the BYO Laptop program will be:
 All year 3 students and classes at Portarlington Primary School will require an iPad.
 Be available to year 4, 5 and 6 students and classes at Portarlington Primary School if they wish to.
MINIMUM DEVICE REQUIREMENTS:
The iPad must:
 Have 32GB
 Be Wi-Fi capable (We do not require iPads to connect to telecommunication 3 or 4G services via sim)
 Be secured in a protective casing to ensure accidental damage is minimised.
Portarlington Primary School does encourage parents/caregivers to organise the use the most recent model device
as these devices will ensure compatibility and supportability for a longer period of time.
However, this is not a requirement of the program and if students only have access to an earlier model device, then
the school will allow its use.
EQUITY AND ACCESS
For families opting to not participate in the BYO Laptop Program, the school will have some devices available which
will provide student access to technology, however these devices may be shared with other students within the
class.
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TECHNICAL SUPPORT
As part of the BYOD Program, Portarlington Primary School will offer a limited technical support program that will
assist in helping students with:
 Connecting to the school’s network and internet
 Printing functionality at school
 Installing applications.
Due to the device being owned by the student and family, all other technical support and warranty issues will need
to be sourced by the student’s family from an external source.
ACCIDENTAL DAMAGE AND THEFT
The school does not provide accidental damage or theft cover for 3rd party (student-owned / teacher-owned)
devices and shall therefore not be liable for any damages or theft that occurs on the school’s premises unless the
device was under the direct care of a staff member.
Therefore, Portarlington Primary School encourages parents/caregivers to source accidental
damage and theft insurance from an external insurance provider.
INTERNET AND NETWORK USAGE
All students, staff and parents are expected to adhere to Portarlington Primary School’s
Internet and Acceptable Use Agreement which can be found on the school’s website at:
https://www.portps.vic.edu.au/page/168/Policies-&-Procedures
SCHOOL RESPONSIBILITIES
The school provides the foundation of the BYO Laptop Program and has an essential role in
ensuring not only educational value, but also social responsibility and safety is developed by
our students.
As part of the program Portarlington Primary School will:
 Ensure all staff are trained in using the device and are familiar with the processes pertaining to the BYO iPad
Program
 Train teachers of the BYO iPad program about cybersafety and to allow curriculum time for teachers to
teach about being cybersafe to their students
 Provide filtered internet access to its students and monitor student use in line with the school’s Acceptable
Use Agreement
 Seek to block materials considered offensive, profane, threatening, pornographic, obscene, or sexually
explicit
 Educate and assist students with research and device use to ensure compliance with the school’s ICT
Acceptable Use Agreement;
 Provide lockable areas in which students may store their laptops securely
 Educate students, staff and parents on safety guidelines for duration of use, posture, rest periods, stretching,
noise and other environmental hazards (as outlined by the Department of Education and Early Childhood
Development)
 Develop a section on the school’s website that will provide parents/caregivers with ‘How To’ guides to assist
in using the devices at home
 Ensure that staff will carefully select online content for students to use and at times allow students to create
accounts to log on to appropriate educational resource sites with permission.
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PHOTOS, VIDEO, BLOGS, WEB CONFERENCING
Teachers and Students sometimes record their participation in school activities and show evidence of their learning
with photos and short videos. They may also communicate with other students via web cameras. These images will
be published within the school in their own and others portfolios and on secure school web sites. The school
environment is controlled so that only the on-site school community is able to see information. Teachers will outline
expected processes with students in these spaces however, it is still important to think before you post to any online
space. These images remain the property of the school and cannot be copied, published or distributed in any other
forum. Failure to follow this agreement could result in legal action. Parent/guardians are asked to complete the
appropriate form to give permission for their student to be included in these activities.
The school may also have the opportunity to publish some photos of school events in a public place e.g. the local
newspaper and you are asked to give your permission for your child’s photo to be published in a public forum
VIEWING MEDIA
To improve student Digital Literacy the curriculum at Portarlington Primary School includes the use of Videos, DVD’s
and film to support some lessons. Students will have the opportunity throughout the year to watch media
considered as acceptable by the school and with a G or PG rating. We require parent/guardians to give permission
for their students to view this material.
If parent/guardians have any questions about these agreements please arrange to see the Principal.
PARENT/GUARDIANS and CAREGIVERS ARE ASKED TO SIGN THE ACCEPTABLE USE AGREEMENTS AND RETURN THE
SIGNED FORM TO CLASS TEACHERS.

Evaluation:
This policy was ratified by the School Council in 2019
This policy will be reviewed as part of the school’s review cycle in 2020
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Portarlington Primary School
ACCEPTABLE USE AGREEMENT
At Portarlington Primary School we support the rights of all members of the school community to be provided with
and engage in a safe, inclusive and supportive learning environment. This extends to the use of digital tools and
online communities and is underpinned by our expectation of respectful, kind, safe and responsible behaviour of all
members of the school community.
This Acceptable Use Agreement applies when digital technologies and the internet are being used at school, during
school excursions, camps and extra-curricular activities, and at home.

At our school we:
 Have a Student Engagement, Wellbeing and Inclusion Policy that states our school’s values and expected standards
of student behaviour, including actions and consequences for inappropriate online behaviour
 Educate our students to be respectful, kind, safe and responsible users of digital technologies. (Include any specific
programs or approaches the school undertakes.)
 Raise our students’ awareness of issues such as online privacy, intellectual property and copyright
 Supervise and support students when using digital technologies within the classroom and establish clear protocols
and procedures when working in online spaces including reviewing and considering the safety and appropriateness
of online tools and communities:
 Bullystoppers Duty of Care and Supervision
www.education.vic.gov.au/about/programs/bullystoppers/Pages/prindutycare.aspx
 Provide a filtered internet service but acknowledge that full protection from inappropriate content can never be
guaranteed
 Respond to issues or incidents that have the potential to impact on the wellbeing of our students including those
reported through online services
 Know that some online activities are illegal and as such we are required to report this to the appropriate authority
 support parents/guardians to understand respectful, kind, safe and responsible use of digital technologies,
potential issues and the strategies that they can implement at home to support their child; providing this Acceptable
Use Agreement and current information from both the Department of Education and Training and Cyber-smart:
 Bullystoppers Interactive Learning Modules - parents
www.education.vic.gov.au/about/programs/bullystoppers/Pages/parentmodules.aspx
 Cybersafety Guide - parents
www.cybersmart.gov.au/Parents.aspx
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Respectful, Kind, Safe and Responsible Behaviour
When I use digital technologies and the internet I communicate respectfully by:
 Always thinking and checking that what I write or post is polite and respectful
 Being kind to my friends and classmates and thinking about how the things I do or say online might make them
think or feel (Ask students to reflect on how they would feel.)
 Working to stop bullying. I don’t send mean or bullying messages or pass them on to others
 Creating and presenting my own work and if I do copy something from the internet, letting others know by sharing
the website link to acknowledge the creator.
When I use digital technologies and the internet I protect personal information by being aware that my full name,
photo, birthday, address and phone number is personal information and is not to be shared online. This means I:
 Protect my friends’ information in the same way
 Protect my passwords and don’t share them with anyone except my parent
 Only ever join spaces with my parents or teacher’s guidance and permission
 Never answer questions online that ask for my personal information
 Know not to post three or more pieces of identifiable information about myself.

When I use digital technologies and the internet I respect myself and others by thinking
about what I share online. This means I:
 Stop to think about what I post or share online
 Use spaces or sites that are appropriate for my age and if I am not sure I ask a trusted adult for help
 Protect my friends’ full names, birthdays, school names, addresses and phone numbers because this is their
personal information
 Speak to a trusted adult if I see something that makes me feel upset or if I need help
 Speak to a trusted adult if someone is unkind to me or if I know someone else is upset or scared
 Don’t deliberately search for something rude or violent
 Turn off or close the screen if I see something I don’t like and tell a trusted adult
 Am careful with the equipment I use.

At school we/I have:
 Discussed ways to be a respectful, kind, safe and responsible user of digital technologies and the internet.
 Presented my ideas around the ways that I can be a smart, respectful, kind, safe and responsible user of digital
technologies and the internet.

I will use this knowledge at school and everywhere I use digital technologies and the internet.
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Acknowledgment
This Acceptable Use Agreement applies to all digital technologies and the internet including
(although not limited to):
 School owned ICT devices (e.g. desktops, laptops, printers, scanners)
 Mobile phones and student owned ICT devices
 Email and instant messaging
 Internet, intranet
 Social networking sites (e.g. Facebook)
 Gaming sites (e.g. Mine Craft)
 Video and photo sharing websites (e.g. YouTube)
 Blogs or micro-blogs (e.g. Twitter)  forums, discussion boards and groups (e.g. Google groups)
 Wikis (e.g. Wikipedia)
 Void and podcasts
 Video conferences and web conferences.

REMINDER: as already stated, this Acceptable Use Agreement applies when digital
technologies and the internet are being used at school, during school excursions, camps
and extra-curricular activities, and at home.
1. PARENTS OF FOUNDATION – GRADE 2 STUDENTS – Please sign on their behalf
2. PARENTS OF GRADE 3 – 6 STUDENTS - Both student and parent to sign

Signature/s
1. I understand that my child needs to comply with the terms of acceptable use and expected standards of
behaviour set out within this Agreement.
2. I understand that there are actions and consequences established within the school’s Student Engagement
Policy if my child does not behave appropriately.
3. As a student I continue to learn to use digital technologies safely and responsibly.
4. I will ask a trusted adult for help whenever I am unsure or feel unsafe
Student’s Name: ____________________________________________________________________________
Student’s Signature: _________________________________________________________________________
Parent/Guardian’s Name: ____________________________________________________________________
Parent/Guardian’s Signature: _________________________________________________________________
Date: ____ / ____ / _____
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