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CELEBRATING THE CULTURE OF THE

WADAWURRUNG PEOPLE

Welcome to our beautiful school.
The traditional owners of this site on which we learn are the
Wadawurrung People of the Kulin Nation

Nyoora Wooreen

n Hello, how are you?

In Wadawurrung Language

Wadawurrung Land

We would like to acknowledge the Wadawurrung People who are
the traditional owners of our land.

We pay respect to the Elders both past, present and emerging of
the Wadawurrung Nation and extend that respect to other
Indigenous Australians who visit or meet at our school to learn.




WELCOME

Welcometo another sensational year of learning at Portarlington Primary Schib@.year we are focussing on
ensuringCLARIT&cross all areas of teaching and learning, school operations and the high expectations that
we have with regard to ensuring high levelslearning for all and ensuring a positive climate for learning.

We have a strong culture of learning at our school and @lways terrific to know that all of our staff
contribute at all levels of our organisation in a professional, inspiring and dbecmvay.

Our children, parents, staff and our wider community are all critical to establishing and sustaining our learning
culture. Together, we provide an environment where our children are placed at the centre of every decision we
make so that theyan grow and excel in their learning.

Our Vision
Empowering lifelong learners to achieve success and make a difference in a rapidly changing world.
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Empower ifelong Success  Make a Difference World

OurPurpose

Portarlington Primary School strives to maximise the potential of all students through high academic
expectations and a supportive school culture. We know that all children can learn and can leffauatiee

lifelong learners. We foster a strong partnership between students, staff, parents and the community. We
provide a safe, caring and dynamic learning environment that supports strong interpersonal relationships in a
climate of ollaboration and mtual respectOur relentless focus olearning provides opportunities for the
optimum progress of all students. We promote a philosophy that supports the development of independence,
adaptability, cooperation and the creative abilities of albaf children which empowers them to become
resilient, active and harmonious members of our ever changing world.

OurValues

At Portarlington Primary School, we are dlearnersand we are all
Respectful ResponsibleKind & Safe.

Kind EARNING alie | OUr Learner Assets

Safe, Responsible 8 long processhat
Respectful (NN supports us to * Curious

achieve our full

o, , potential. For * PUPPOSEful %'@/‘j«
learners to gain deep % /
understandings, * Empowered 1
learning must beurposeful. Tapping into the natural * Persistent \\
<

curiosity of children is the keylo succeed in the future, .
our students musbe empoweredand motivated to * Reflective
dewelop the capacity tactivelylearn and adapthrough
feedback andeflection. Deep learning requires

collaboraton, questioning problem soling andpersistence.




First and foremost we recognise parents and families as having the most important andngridysact on the
learning, resiliencehealth, wellbeing and safety of their child. This understanding underpins the value that we
place on developing authentic relationships with parents as partners in our learning comnWiaigim to

promote highlevd of engagement of parents in their child’

Our school encourages a strong sense of justice and perssgginsibilityfor each other, the community and
the environment. Portarlington Primary School encourages and modeisthes of mutual respect where

safe, positiveandrespectfulrelationships between all members of the school community form the basis of our
school culture. Honesty is held up as a strong moral belief foEgllity, fairnesskindnessand compassion for
others is emphasised. All members of our school community are expected to always do their personal best
showing integrity, commitmengpersistenceand excellence in all their interactions with each other.

Linked with our core business of improving tlearning outcomes of our students, is our high expectation of
selfresponsibility and selfespect by every member of our school community.

Our Environmental Context

Portarlington Primary School is located on the northern end of the Bellarine P&niBdikilometres from
Geelong. At Portarlington Primary School we provide a learning environment that is welcoming and where
there arehigh expectations and high levels of learning for all.

Portarlington Primary School has provided
education and a fags for our community since the
1870 s. Our school h a
continues to have major role in community events
and partnerships.

The social and demographic factors that impact o
the school include an SEOf 043. The socie
economic backgnend of studentgSchool Level
Band)is categorised asowMedium.

Parental involvement is a feature of the school ang
is strongly encouraged. Enrolments haeenained
similarover the last few yearfpbetween 210-250
students). We promote our school andg éxcellent
programs in the wider community. 2% of students
identify as indigenous, 4% PSD and themeno EAL
students enrolled. — .

The school has a professional team of Teachers and Education Support staff who work together in teams to
provide engagingrad challenging learning opportunities for students. The staff profile reflects a balance of
experience.

At Portarlington Primary School we place emphasis on developing the whole child in an inclusive environment.
We value the diversity of our school comnity and recognise that it is essential to the success of our school.

Our differentiated teaching and learning program aims to cater for individual learning needs and is regularly
reviewed. The school offers the full Victorian Curriculum includingnesian Language; Visual Arts, Science,
Kitchen/Garden and Physical and Sport Education.

New ICT infrastructure and programs have been incorporated into the-millibn dollar upgrade of our
school. The new student online learning platform is curebging implemented. Our current infrastructure of
the wireless network is continually reviewed and upgraded to meet the requirements of the school. All
students access ICT/Technology at school and most students have access at home.

2020: A BY@eviceProgram is open to students from years@



Our Service Standards
I n accordance with the school’s purpose -and values

General

9 The school fosters close links with parents and the broader school comntiraitygh its commitment
to open and regular communications.

9 The school commits to the active sharing of its vision and goals to ensure school community
engagement in the school’s strategic plan.

9 The school guarantees all students access to a broad, balamcefiiexible curriculum including skills
for learning and life.

9 The school provides a safe and stimulating learning environment to ensure all students can achieve
their full potential.

9 All students will receive instruction that is adapted to their indiridneeds.
Specific

1 The school will respond to all communication from parents and caregivers within 2 working days.

1 Parents will be engaged regularly when their child does not behave in a socially acceptable manner.
All teachers will provide timely andrigeted feedback to students on their learning.

Our SchoofGoals
1 Improvethe achievement andearninggrowth of every studenin literacy and numeracy.
1 Developleadership that is shared and distributed.
1 Enhance the engagement and wellbeing of the studémtke school.

Cross Country




School Information

Our STAFF

LesleyAnn Allbutt

Principal

Jackie Kaiser

Assistant Principal

Lisa Gale

Business Manager

Lauren Bannam

JuniorLearning CommunitgFoundation/Yearl)

Michelle Primmer

JuniorLearning CommunitgFoundation/Yearl)
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JuniorLearning CommunitgFoundation/Yearl)

TBC

JuniorLearning CommunitgFoundation/Yearl)

Lisa Watermar(0.8)
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Renee Aloi (0.6)

Middle Learning Comunity (Years2/3)

Ashlea Wells (0.4)
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Sarah Evans
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Michael Campbell
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Dylan Dunom

SeniorLearning CommunitgYears 4/5/6)

Brooke McLaren
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Senior Learning CommunitiyearningSpecialist (Numeracy Leader)

Morgan-Lee Hickey (0.4)
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Melissa Meaney (0.6)
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Brad Greenwood
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Middle Learning Community (0.2)

TBC

Specialist Learng Community Music

TBC

Tutor

Margaret Browne
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Mary Minogue-Bolton
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Wendy Newton

Educational Support Learning Communities/Library

RebeccdPavez Educational Suppt — Learning Communitié&dmin
Karren Sheard Educational Suppor Learning Communities

Mel Singleton Educational SupporAdmin

Brendan Beattie Technical Support

Neil Sheard Grounds

Fiona McGeary Cleaning

Marlene Cain

Regular Casual Replacemenadleer

Michael Cain

Regular Casual Replacement Teacher

Josie Falla

Regular Casual Replacement Teacher




SCHOOL TIMES
Please drop off your chilét 8.30am We have staff on duty outside and all other staff are at school
at this time.

Being in aroutine of arriving by 8.30am gives the childrertime to run around with their friends
before the day starts. This is very benefiaiatl supports them to learn.

Children who are late for schooften develop anxiety because they feel embarrassed walking into
class when all the other students are settland listening to the teacher.

8.30-8.47am School Drop off an@lay.
8.47am Music for 3 minuteso collect your bag and go to your class.
8.50-9.00am Welcome and morning group daily timetable.

9.00 10.00am Session 1

10.00 11.00am | Session 2

11.00-11.10am | Eaing in the classroom

11.10 11.27am | Play

11.27am Music for 3 minuteso get a drink and go to your class.
11.30 12.30pm | Session 3

12.30 1.30pm Session 4

1.30¢ 1.40pm Eating in the classroom.

1.40¢ 2.12pm Play

2.12pm Music for 3minutes to get a drink and go to your class.
2.15 3.00pm Session 5
3.15pm End ofthe School Day

My Writers Notebook

My writers notebook is an extraordinary
land where | can express my thoughts,
opinions, wonderings, feelings, memories
and adventures. —



ABSENCES

If your child has been absent from school, you are required to give a reason for the absence. Please
use the school admisiration platform Compass to lodge an absence. We must have an explanation

of the absence on your child’s return. A phone
if the child has a notifiable disease such as measles. Please do notosgrahyd to school if they are

ill. It is very important that you provide the school with a number of emergency contacts in case the
school cannot reach you if your child becomes ill or is injured.

ARRIVING LATE

The late arrival of children to schooliery disruptive for the whole class as well as making it difficult
for the children.As we have already explaingaage 7, School Timgswvhen your child is late for class
they are often embarrassed and anxious because they do not know where the class Rigdse
telephone the office if your child is going to be late to sah@Ve strongly advise that all children are
dropped off in the morning in time to meet their friends and have a short play. This decreases anxiety
and strengthens their sense of belging.

NOTEIf your child has not been registered at school by 9:15am, you will receive an automatic text
message.

ART ROOM
We host a fully equipped art room where the children are involved in weekly sessions.
Your child must wear an art smock to protect their clothing.

ATTENDANCE

Daily attendance is important so students
don’t f sotidlyahde hi nd
develpmentally.

School helps:

1 to maximise life opportunities for
studentsby buildingeducation and
support networks

1 to develop important skills,
knowledge and values that set them
further learning and participation in
the community

1 students make the most offéi opportunities.

EVERY
DAY
COUNTS

Primary school attendance

Children and young people who regularly attend school and complete year 12, or an equivalent
gualification, have:

1 Dbetter health outcomes

1 better employment outcomes

1 higher incomes across their lives

1 more freedom with their life choice$or example where they choose to live

Regularly missing schamlay be an indicator of disengagement, leading to adverse outcomissart
easilyobservable warning sign

A child missing one day a fortnight will miss four weeks in a year, and more thgeaa of school by
year 10. It is important that children develop regular attendance habits at an early age.

DET ATTENDANCE LINK
https://lwww?2.education.vic.gov.au/pal/attendance/ply



https://www2.education.vic.gov.au/pal/attendance/policy

ASSEMBLY

Assembly isonductedeverysecondMonday starting aBam.They are held on thischool greeh
(weather permitting) Student of the Week and other certificates gneesented.Studentsoften
perform/presentat assemblyased on a roster. Parents are invited to attesd outdoor assemblies.

BICYCLES AND SCOOTERS Bike Education
Children who have
completed theYear 4 bike
education pogram are
welcome to ride their
bikes and scoots to F
school. Younger childrentss =
have limited peripheral g
vision and so must be®
accompanied by an adult
so that they are safe. The==id : : o
bike racks are located next the heritage building. Bikes and scooters must not be ridden through the
school grounds at any time

BICYCLE HELMETS MUST BE WEMkY.and scooters will be held safely at school until the student
brings their helmet to school.

BOOK CLUB
Scholastic Australia is an educational publisher who operate a nationwide book club, through schools.
Theysupplgood quality children’s books and comput e

Our school receives points from sales and these points are redeemed to purchase school resources.

The easiest way to order is to use the LOOP and pay by credit car@-on lin
www.scholastic.com.au/LOG#® download the APP from the App Store or on Google play.

You can also order at school by sending the completed order form & correct money in a sealed
envelope withthechd” s name and grade to the office on o
CANNOT be accepted. ALL orders are delivered to school and distributed to students in class.

BUDDIES (connectedness and leadership)

At Portarlington Primary School we have a highgaging buddies
program which commences in the year prior to the Foundation studen}s -8
starting school. Year 4 students visit the local kindergarten to commence £

they are supported in the playground by their Year 5 buddy to find frie f
to play with and to navigate the school grounds. It is a lovely connectio
that both the Foundati olyengoni '


http://www.scholastic.com.au/LOOP

CAMPS
Camps are organised around school structure. GenerallyG@¥IB19), our camp program looks like
this:-
1 Foundation: breakfast at school
1 Year 1: after school activities and dinner at school.
1 Year 2: the Big Night In (after school activities, dinner at school, sleepover at school, breakfast
at school).
Years 3 and 4: alternating betere Sovereign Hill and an Outdoor Education camp (2 nights)
Years 5 and 6: alternating between an Urban camp to Melbourne and an Outdoor Education
camp (2 nights)
1 Payment for camps and excursions need to be made to the school prior to the activity or a
payment plan may be negotiated with the school.

2021 Due to the 2020 COWI® pandemic, our camp program had to be adjusted to the following:
Foundation: breakfast at schogierm 4)

Year 1: after school activities and dinner at sch{teim 4)

Year 2: the Big Night In (after school activities, dinner at school, sleepover at school, breakfast
at school)(term 4)

Years 3TBA

Yearsd and 6:MaldonOutdoor Education camp (2 nightglerm 1)

Year 6: Cave Hill Creek (2 nigh(®rm 2)

= =4 -4 ddﬂ‘

CHILDCARKELLY CLUB
(Before and After School Care, School Holiday Cé&narriculum Day Caje

Portarlington Primary School hosts a before and after school care facility through the Kelly Club

Kelly Club preides high quality Before School Care, After School CareiculumDays and Vacation
Care Programs for primary aged children, their parents and the local coitynu

Our programs are designed with working families in mind, ensuring that they can cemintieir
work environment without concerns about the safety and care of their children.

The children are involved in fun experiences that they will enjoy. From exciting activities to healthy
nutritious snacks thgorogram aims to meet the needs of yochildren.

Operation Times National Celtic Festival
Before School Program 7.00an8.30am
After School Care Program Spin - 6.00pm
Holiday Program 7am6.00pm

Enrollingin the Program
Website: https://www.kellyclub.com.au/
Telephone:0448 449 113PPS Coordinator)

Kelly ClubAustraliaHeadOffice
JeffFleming- ManagingDirector
Email:jeff@kellycluboshc.com.au
Mobile: 0401021581
Phone:0393842204



https://www.kellyclub.com.au/

COLLECTING CHILDREN DURING SCHOOL HOURS Our Community Art Installation
Parents/Guardians wishing to collect their child early f
the school must notify the office. Administration dtafill
visit the Learning Community to request that yoahild
collects their bag and come to the office ready to
collected.

If you need to collect your children from school between |
8.50am and 3:15pm including lunch and recess breaks, ygl
must come tathe office and sign your child out using our \[i
Pass system.

If the child returns to school on the same day you need tg
sign your child back in the same way.

This procedure is in place to protect your child, you and t
school.

Please note that unlessrequest is received in writing,

children can only be released to a parent and /or guardian

11



CHILD SARESTANDARDS

Portarlington Primary is a Child Safe School and we ha\BROTECT \§°”°‘T'°'}\ vﬁ'*

zero tolerance to the abuse ofhildren. Our guidelines
and policies can be found on the school webs#ed in
the resources section of COMPASS

Our commitment to child safety
1 Our school is committed to child safety.

“ D)

Portarlington Primary School is
committed to the CHILD SAFE

\)J,x\a
STANDARDS.

These standards are in place at our school to
prevent and respond to allegations of child abuse.

1 We want childrena be safe, happy and empowered.

TWe support and respect all childreas well as our staff
and volunteers.

1 We are committed to the safety, participation and
empowerment of all children. At no time must anyone
treat a child unfavourably because of their disability, ag
gender, race, culture, vulnerability, sexualityathnicity.

1 We havezero tolerance of child abuseand all allegations
and safety concerns will be treated very seriously and
consistently with our robust policies and procedures.

1 We have legal and moral obligations to contact
authorites whenwe arewor i ed about
which we follow rigorously.

9 Our school is committed to preventing child abuse and
identifying risks early, and removing and reducing thes¢
risks.

1 Our school has robust human resources and recruitme
practices for all tff and volunteers.

1 Our school is committed to regularly training and

a

PROTECT

Everyone has the right to be safe

and be protected from abuse.

No one should behave in a way that

makes you feel unsafe or afraid,

including anyone in your family,

anyone at school or anywhere else
e in the community.

TeII ateacher or any adult at your
school if you feel unsafe.

v

nt

EDUCATION,
TATE

TORWA | £,

=}

It's everyone’s responsibility.

Suligat *:ho uttlls

respond to concerns abdut
child abuse.

and
1

If you suspect abuse of any child
or young person, you have a
responsibility to report it,

even if you are not sure.

Further information & resources
www.education.vic.gov.au/protect

cecv

‘«--- et

educating our staff and volunteers on child abuse risks!

1 We are committed to the cultural safety of Aboriginal and Torres Strait Islander children, the
cultural safety of childrenrdém a culturally and/or linguistically diverse backgrounds, and to
providing a safe environment for children with a disability.

1 We have specific policies, procedures and training in place that support our leadership team, staff

and volunteers to achievéhese commitments.

For more information

1 https://www.education.vic.gov.au/about/programs/health/protect/Pages/default.aspx?Redire

ct=1

Portarlington Primary School Child Safety Standards:

https://www.portps.vic.edu.au/uploaded files/media/2020 portarlington primachild saf

e policy and documentation.pdf

QLASS FACEMENT

Classplacement for each child for the following year is guided by a school process. This is

communicated to parents in Term 4.
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COMMUNICATION
To schedule an appointmetd speak with stafffou can: | COVID19: Only two adults are permitted
in the office at any one time. Please

Email:portarlington.ps@education.vic.gov.au telephone or email the school with querie
Phone:52592572 where possible.
Please stat¢¢ our child’s name, the staff member you

have. Sometimes we have other staff who can help you in a more timely matter.

Staff are teaching throughout the day or on yard duty.

Your request to speak with a staffember will be forwarded to thenand theywill call or

email you baclas soon as thegan (usually within 2zhours)

1 Please call back if you have not received a return email or call with 2 workingseayService
Standardon page .

1 If you have an emrgency please state this on the phone or in your email and we will ensure

another staff member contacts you.

T
)l

CONTACT US

Address:100 Newcombe Street, Portarlington, Victoria, Australia, 3222
Telephone:52592572

Email:portarlington.ps@education.vic.gov.au

Website: https://www.portps.vic.edu.au/
COMPASShttps://portps-vic.compass.education/login.aspx?sessionstate=disabled

School Facebookttps://www.facebook.com/portarlingtonps

Parent Facebook:
https://www.facebook.com/search/top/?q=parents%200f%20portarlington%20primary%20sc
hool

= =4 8 -4 -8 -9 -9

COMMUNITY EVENTS Anzac Day
Everyone is warmly inviteh support and attend school and community
events.

COMPASS ,
QOMPASSs the schods student managemenplatform which is used’ ¢ (¢
for recording attendance, behaviouwnellbeing,first aid, & reporting. In(“\\
2021, our schoolwill begn to roll out dynamic/live reporting to parentsf-, by
via the COMPASS portal '

reset them.

CONCERNS & COMPLAINTS
Our school has policies and guidelines to address concerns
complaints by staff, parents or the wider community.
Confidentiality when addressing complaints is part of the guidelines for
both the complainant and the principaDur policy is located on our website.

1 Portarlington Primary School Policies:

https://www.portps.vic.edu.au/page/168/Policie&-Procedures

If you have any concerns at all for your own child, we ask that you contact the school as soon as
possible (seeCOMMUNICATIOBL the top of this page).
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CURRICULUM DAYS
Schools are able to have 4 curriculum days per term for professional learning purposes.

ENTRY TO THE SCHOOL
Our new facilities are designed to comply with the CHILD SAFETY STANDARDS legislation.
All visitors including parents/guardians enter the
school throughone entry and exitonly.

COVI219: Only two adults are permitted in

the office at any one time. Please telephone

Newcombe Entry(front of the Schoo}) email the school with queries where possible
1 Open at all times during school haur

EMERGENCY MANAGEMENT REMP) Excursions
We have a comprehensive Emergency Management Plan asdgi %

clearly displayed in each Learning Goumity and in areas aroun
the school. All stafere familiar with the contents. Each terwe [
practice of proceduresuch as lockdowns and evacuations.

EXCURSIONS

Excursions are part pdreextemety ]
important and many class learning situations revolve around whaeS$
has been seen or heard on an excursion. Excursions are held ok
throughout the year and costs are not included in the school
contributions. Permission forms are distributed to pats/carers via the
Compass administration platforsconsent is provided online. Consent
must be provided and the excursion paid before the child can attend thge
excursion.

CSEF (Camps, Sports & Excursions Fuhgdu have a current Centrelin
HealthCare Card or Concession Card or you are a Temporary Foster &
Parent you may eligible for financial assistance to assist with camp,
excursion and sports costs. Application forms are available from the
office. Applications close at the end of Term 2.

Paymentplans are available to support families.

FACEBOOK

Social Media is a great way to communicate and keep in touch with family and fri&edeperate

two pages. There are strict guidelines based upon our school values: Kind, Respectful, Responsible

and Sat. Any comments that contravene our guidelines will be removed and the perpetrator will be

blocked from the page or removed from the group.

fPortarlington Primary School Pag®ur facebook page is used to celebrate school activities and
student, staff, cormunity achievements. Please do not type questions in to the comment section as
we do not monitor the facebookageregularly. Any questions or comments should be directed to
our school by phoning 52592572 and our friendly office staff will be able toyloelp
https://www.facebook.com/portarlingtonps

fPortarlington Primary PARENTS pagddéiis is managed by parents at our school and is a forum for
families to be able to ask questions or share informatio
https://www.facebook.com/search/top/?g=parents%200f%20portarlington%20primary%20school
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FIRST AlBnd MEDICATION

All first aid incidentsare recordedon COMPASS by the attending staff member. In the event of a
student sustaining a head injury or bump to the head, parents/guardians must always be notified,
regardless of how minor the incidenAll medication must be stored in theoffice and will be
administered by a trained first aid staff memberParents must provide WRITTEN CONSERF
medication to be administeredAll medication must be delivered to the school by an adult.

Anaphylaxis and AsthmaStaff aretrained, briefed and updated in complianagith DET guidelines.
Student Management Plans are located in learning spaces and in shaifiroom.All students with
management plans are identified on COMPASS.

FUNDRAISING
The School Council organises fundraisers during the year. Your assistsoughisboth to support
and help with some of these activities. Suggestions for fundraising activities will also be gratefully

received. Please contact the school office if you are interested in assisting with school fund raising
events.

HAND WRITING
We teachthe Victorian Cursive Script at Portarlington Primary School.

abcdefghijklmnopgqg
rstuvwxyz
ABCDEFGHIJKLMNOPQ
RSTUVWXYZ
0123456789

Junior School Council
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HEAD LICE (PEDICUISDPS S\

Parents must check their chil " east
lice. Our school can help you to identify the presence of head lice iFsh=A% = @@k

you are not familiar with the signs of an infestation. Usually it is th pv\, -

nits (eggs) that are visible. If yourilchhas head lice, you must notify S e e

the school and treat your <chil bef
school. Head lice shampoo and kits are available from supermarke@siry it
and chemists. Rinfestation can occur from children who have not EREHHILLE
been treated. Familieare notified when head lice is reported to the o
school and lice checks are conducted at school periodically (all

parents/carers are requested to give permission for this to occur o
enrolment).

Once a WeekTake a PeeklOn one night a week, make it a rou
Parent/Carer Guide http://www.onceaweektakeapeek.ie/downloads/OAWTAPquide.pdf

HOMEWORK

1 All children will be expected to read every night:
Prepto Year 3 15 minutes
Year 4 to Year 6 20-30 minutes.

1 All children from Years 36 are be expected to practise humber facts for approximatey05
minutes per night.

1 Children may be expected to do oral and/or written work within the following time limits.

Prep s Up to 15 mins. per week.

Year L & 2..cceeeeeiiiieieeeeieeeeenn, Up to 20 mins. per week.

Year 3& 4 .ccceeeiiiiiiiiiieeieeeeen, Up to 30 mins. per week.

Year 5 & G..cceeeeeeeeeeiieeeeeeee, Up to 60 mins. per week.
Appropriate homework actvities could include: Projects

Prep- Year 2 completion of work
9 consolidation/revision/extension activities
9 research activities
Year 3 & 4 completion of work
1 consolidation/revision/extension activities
1 reseach activities
1 short term projects
Year 5 & 6 completion of work
9 consolidation/revision/extension activities
9 research activities
1 long term projects

A DET policy regarding homework and expectations is available from the Department of Education
and EarlyChildhood website.
http://www.education.vic.gov.au/school/principals/spag/curriculum/Pages/guidelines.aspx
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HYGIENE
Daily changing into clean undegar, showering or bathing is mngou h or sneeze
important for good hygiene, proper satire and maintaining oé: cover gourmandmoﬂ'

optimal health. S with a tissve
A consequence of no daily showering or bathing is that other

children notice and they will soon let your child know that they S .
smell. This will be upstng for your child and is sometinse 7~
mistaken for bullying or teasing.

Puberty: Children can start experiencipmbertyas young a¥ear or N ¢
3 so please check the underarms o ?/"(%o : i
any signs of body odour. This is another issue tbatetimes into your "
arises and is embarrassing. notgoor hands.

The children are taught hanadose blowingand coughhygieneat school. Hand sanitiser is also
available at school.

Protect yourself

and your family

Wash your hands regularly

o Wet your hands.

Be a Soapy Hero Protect yourself

How . and your family

wash your hands Cover your cough and sneeze

WASH YOUR HANDS
TO GET RID OF GERRY THE GERM

"t
‘only tokes.
i smconds!
J &
ol !:
WET your hands with 7
running water Put your used
tissue in the

rubbish BIN.

RUB soap all over your
'R-ub hands for 20 seconds
Sirg Mooy birtiday twjed If you don't have a tissue, cough

or sneeze into your upper sleeve
or elbow, NOT YOUR HANDS.

COVER your mouth
and nose with a
tissue when you
cough or sneeze.

SI"" RINSE the soap off your
™ hands

)
Zgn"‘t’:‘;:,";":c';‘;‘;w o B ? WASH your hands with soap and

running water. Dry your hands

RSB " thoroughly with a disposable

- paper towel or hand dryer.

- runni .
Dry your hands thoroughly
with disposable paper towel
or hand dryer.
|
\ t Stay germ free and healthy

: Detnipsed b Stay germ free and healthy = v,; |2

N Mkhg. nmngorblo-mu after you play b
C ke atona, e 0 104 g-:.._(' [
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ICTand PERSONAL DEVIGES)

All personaldevicesmustbe at schoolevery day fully charged and ready to udelease see ouBring
Your OwrDevice information located on our websitStudents in years-8 are part of our Bring Your
Own Device prograntoundation to Year 2 use the school sets of devices.

ICT PLATFORMS
We use a variety of platforms and apps at our school fonyrdifferent reasonst-or example,
1 School AdministrationCOMPASS
1 Teaching and learningsoogle Classroom
1 AssessmentEssential Assessments, PAT (Progressive Achievement Tests)
1 Curriculum:Reading Eggs, Epic, Study Ladder, Prodigy

LEADERSHIP School Captains
There are many opportunities for students to devel |
leadership skills through formal roles such as School Captains
House Sports Captain®utdoor Mentorsand the Junior School
Council but also leading other events across our school.

LEAVING THE SCHOOL
Children are not permitted to leave the school unless they
accompanied by a parent/carer.

LIBRARY

Our school library is light and spags

Books may be borrowed by children of all year levels. We also welcome parental help to assist with
borrowing, bookcovering and repair, stoetaking etc.

LOST OR DAMAGED BO®¥Sponsibility is an important skill to develop. When children lose or
damage books belonging to the school, parents/carers will be asked to pay the replacement cost.

LINING UP & DISMISSAL.:
All students must enter and exit the buildings in an orderly and safe maBkaeh class has a specific
area where they line up in the moig and after recess and lunc¥our child will learn where they

up.

LOCKED DOORS
With the exception of the Newcomb@treet (office)entry and exit all dors are lockedor the safety
of our students.

LOST PROPERTY
Lost Property is located near thefick.
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https://www.portps.vic.edu.au/uploaded_files/media/portarlingtonpsbyodinformation.pdf

LUNCHES and EATIN&INKING
Children will be supervised during eating timeShey eatin their
classroomat 10am and 1amand 130pm.

. E Ns: ‘s"‘%x
Children have the chance thnish eating their foodat 1.40pm S
on the learning decksputside ther classroom if they would |
like to.

Food: Nutritious food is encouraged as food loaded with sugar, salt and fat is not helpful for your

c hi | dth o their Eaning.
| NWE

Nude Foodand Zero Waste Packaged food is discouraged (plastic
packaging, foil, cling wrap etc)
’\ RY
- x@@” /

Drinks:Only water is allowed at school.

Lunch Orders

Lunch orders are distributed on Fridalhey are provided by the Fresh X
Food Fairy. You order online at the following website. You will need to
register first.

https://www.school24.net.au/

The school code for Portarlington Primary School is: 25210963

MANDATORY REPORTING PQEkkgYalseChild safety @indards)
The purpose of this polidavailable on our website$ to ensure school staff are aware of theates
and responsibilities in protecting the safety and wellbeing of children and young people and are able
to:
1 understand their varioukegal obligationsto report and take other reasonable steps to
discharge the duty of care that may be owed to the child or young person

9 identify indicators that a child or young person has been, is being, or is at risk of being abused
1 make a report about a child ooyng person who has been, is bejmg is at risk of being
abused

MEETINGS

Scheduled reetingsfor staff are held on a TuesdaWednesdayand Thursday afterno@each week
(3.30pm-4.30pm).

An extra meeting may be scheduled with prior notice providest#df.

MOBILE PHONES and OTHER PORTABLE DEVICES (Students)

DET introduced a new policy for the commencement of the 2020 sg¢leanthat bansstudent

mobile phone use in Victorian government schools (exceptions are listed in the DET policy). Our
school las purchased secure storage for student mobile phones. They must be Iggletdhe

beginning of the day and may be collected at the end of the school day. The link below provides more
information.

https://www.education.vic.gov.au/school/principals/spag/safety/Pages/mobilephones.aspx

MONEY

Any payments can be made through the school online portal (COMPASS). Payments can also be mad
at the school offie or over the phone. When paying for school activities through COMPASS, you must
also provide permission for your child to attend at the same time.
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https://l.facebook.com/l.php?u=https%3A%2F%2Fwww.school24.net.au%2F%3Ffbclid%3DIwAR2jn35ivwamCMGr09uH9pzy6q0FffphwgUVRqALHlyPyv7J4K0_kR7DCmI&h=AT25RP6bkjr80rBHomLWofJPRZpAK3FYtPCPswmX-SrU39_LYScYYN7jMw8G8iR45tqe7QKmtZ9_R5sagW_DcPfXBr3LamDnom3lO5nZqGPyh0numxO8Lm840A2XyBmg5Q&__tn__=-UK-R&c%5b0%5d=AT2iZJEehDgGh8mbAr9hSMSJhu9Y56rezlr6y3_yJxqgPFT9EZ8Z3L2fYaU_jiYVM42KIb3ePJoMKtKsH7x0Y13IdEaN2zJ2YXrmjWV5lSGwA8e0ARy7N93FjcotzU9BI1e-gxdQPIxNrPGB7cwChMjXUKPrOl_GcqUZ6-kjcRLMKIfnDZIVwk9V9_rz3U0inyQri_xRZfCJFxsD1BGLaDc
https://www.education.vic.gov.au/school/principals/spag/safety/Pages/mobilephones.aspx

NEWSLETTER
The newsletter is published fortnightly on a Friday (even wedks.uploaded to COMPASS and
the school website.

NOTICES/CLASS NEWSLETTERS
Each term, every learning community develops a newsletter that is distributed to families. It outlines
the curriculum that will be covered for the term and any special calendar dates or reminders.

PARENS/VOLUNTEER HELPERS

As part of our compliance with the Child safety Standardy, @arent/volunteer assisting within the
School is asked tsign in at the officeThisalsoprovides an instant record of whereabouts in the case

of an emergencyDue to the Working with Children Checks (WWCC) parents/volunteers @€LY
allowed to assist in the classroom once they have provided their WWCC and other CHILD SAFETY
STANDARD information to the office.

PERSONAL BELONGINGS Health Education
We do not recommend that student
bring any precious items to school i
case they become damaged
misplaced. The school does not tak
responsibility for any special toys tha
become lost or damaged.

POLICIES

Bevery familiar with allschool policies.
All policies are updated regularlyhey |
can be found on our websitandin the | §
resources section on COMPASSur
school is underpinned by the Schogk
Wide Positive Behaviour and Healt
Achievement  program frameworks.
These are described on our school poli€
manual. The Child Safe Standards and the Stuidgitbeing,Engagement and Inclusion policies are
two other important documents that form the basis of the expectations at our school.

1 Portarlington Primary Sclob Policies:
https://www.portps.vic.edu.au/page/168/Policie&-Procedures

1 Department of Education and Training Policy and advisory Library:
https://wwwz2.education.vic.gov.au/pal

PRE SERVICE TEACHERS

We enjoy hosting (PR XTas3a)ives uscaechaiice t sham our sxpertise and
keeps us in touch with the latest thought emulating from universities. We hestablished

rel ationships wi t h a number of uni versities.
depending on the area they need to have experience in.

PRIVACY

Our school values the privacy of every person. When collecting and managing persbhabéth
information, all school staff must comply with Victorian privacy law.rikore information about

privacy including about how to access personal and health information held by the school about you
or your c¢child, see our school’s privacy policy
https://www.education.vic.gov.au/Pages/schoolsprivacypolicy.aspx
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PROFESSIONBEARNING

Our school is a Professional Learning Community (PLC). itidal dhat staff are kept abreast of
world’s best practice and current research. T
learning programs are all evidence based angdlemented based on the needs of our students (from

their individual l@rning data).

Professional Learning tee cornerstone of staff development at our school. Itimetabled weekly
for all teaching staffAll professional learning must align with the school strategic plan (SSP), annual
implementation plan (AIP) and itett the needs of our children and our collaborative teams.

Staff are also required to engage in full day professional learning sessions. Casual Replacement
Teachers (CRTs) are employed to take the class when a teacher is involved in professiongl learnin
We have regular, reliable and consistent CRTs who come to our school and have very good
relationships with our children and staff.
1 Professional Practice Dayst t 5DEB# hims allocated each teacher has 2 PPDs per year for the
purposes of completing solbl based work or professional learning. Our staff take their PPDs
in teams due the strength of the collaboration at our school. CRTs cover the teacher during
this time.
1 Planning DaysEach team has one day per term to plan for the following term. Spetciali
teachers and CRTSs cover the teacher during this time.

SCHOOL COUNCIL

The school council oversees the broad directions of the school. Meetings are held 8 times a year
(minimum)on the Third Tuesday evening of the allocated month from 6.15@1.5pm. Tlere are 12

school councillors (4 DET representatives and 8 parent representatives).

These meetinggnonitor the School Strategic and Annual Implementation Plans. School Council
responsibilities include overseeing the finance, grounds and buildings ingletéaning, local policy
and family engagementchool Council subommittees of management also meet monthly prior to
the School Council Meeting.

Please contact our school office if you are interested in learning more about the role of a school
coundllor.

SCHOOETRUCTUREZ ORGANISATION

The structure of our school is reviewed every year for the following school
year. It involves a very complex process that comoesneveryyear for
principals and Business Managems August/September following a
Department of Education enrolment census and receipt of the indicativ
budget for the following yearSchool staff commence their role in th
consultdion process and schostructure organisation at the beginning of
Term 4. Families are notified ofioprocess in Term 4 as well.

SECURITY

The school is alarmed throughout all buildingsen there are no staff in attendance. Families are
encouraged to keep an eye oour school on weekends or on school holidays and report any
suspicious incidents or damage to the polidewr school has CCTVs installed.

SMOKING
No smoking isiot allowed within 4 metres of our school boundary fences or in cars.
Pleasewalk over to the opposite side of the road if you need to smoke
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SPEED LIMIT |
There is a 4Q#h speed limit in designated arsaduring school times. The
main street is always 40km per hour.

STATIONERY & SUFES
Each family is required to pay per child for their personal essential
(classroom materials). This contribution is used for classroom materials and

curriculum implenentation. Payments are due at the beginning of each year

FreeEducation: the Victorian Government funds the instrumti that your child receives. Families do
not pay for this.lt is free.Camps, esursions, incursionsnal consumables (stationary etc) must be
paid for.

Payment Plansthese are available for all parents. Direct debits from Centrelink can also be organised
to support families to py for consumables).

STRATEGIC PLAAMNUAL IMPLEMENTATION PLAN

The Strategic School Plan & Annual Implementation Plan, the Framework for Improving Student
Outcomes (FISO); Excellence in Teaching and Learning, ®ithate for Learning, Professional
Leadership and Community Engagement in Learning outline our school improvement agenda.
Annually, an implementation plas developed (AIR)

 These documents can be located on our website at:
https://www.portps.vic.edu.au/page/170/Schodlouncil

STUDENT DETAILS
Parent/Carer responsibility in case of an accident: Student
Records

Enrolment forms require you to provide phone contact detailsi@ . L1 ‘
bothpa ent s and two emergency [ \ b alsest .S o = h
drive of the school)lt is vital in the case of illness or injury thafi 0, ¥ : '
this information is kept up to date.

Should your child have an accident at school which req
medical attention and neithethe parents nor the emergenc
contact person can be contacted, the school will take the chi
one of the local doctors or call an ambulance as required.

Any expense occurred for medical services will be the responsibility of the parents. We do
recommend ambulance cover in case of emergencies.

1 Change of DetailsFor reasons of safety and welfare it is important that the office has up to
date information in regard to address, telephone number, business location and emergency
contacts for all parents/gudians.

1 It is essential that the office be advised immediately of any change of phone numbers for
parent and emergency contacts.

1 Any change in the health of your child should also be passed on to the school.

STUDENT MOVEMENT AROUND THE SCHOOL

During classime students must be engaged in learning. Primarily this will occur wilig@im Learning
Community. Students should be in their Learning Community area during learning Sthuekentsare
appropriately accompanied when leaving the Learning Commungg. é8tudentsmust move quietly
to sessions and also when transitioning to any other areas around the scBaalents must be
supervised at all times.
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SUNSMART

All students must be wearing a sunsmart school hat during recess and lunchtime from Sepietmber
April 30" and during UV ratings of 3 and above. Students not wearing a hat must sit at the designated
seats under the shade saits under the large eaves on the learning dedksing these times. Staff
must also be wearing a sunsmart hat.

SUPERWION
Teachers must closefnd activelysupervise students at all times.

SWIMMING

Austswim trained teachers will conduct an intensive program for each year level at the heated
swimming pool at Splashdown. This program runs in Term 4 and the dates dauruk on our
calendar published in the newsletter.

Daily "
i Tlmntfilrloi 1

<y s &
) el

TIMETABLES

The current timetable is displayed clearly ieach Learning
Community There is a weekly timetable and also a daily vis
timetable displayed.

TOILETS . . ‘\@ 1000 |
We have two sets of indoor toilets: ; 100 g&l
1 R2 ) o g
1 36 @ II.@ t~“§!|

€ na =

UNIFORMS ™ pag

The wearing of school uniforntyy the childrens compulsory. Students must be in f @ 130 B
. - . . : () 130 W

uniform for all out of school activitiedJniforms can be ordered online or picked 140 g

directly from PSW in Geelong.copy of uniform policy is avail@on our website and @ A

on COMPASS. Families can travel to Geelong to order uniforms or order online.
1 Earrings and jewelleryOnly studs should be worn to school in pierced e £ 300 &

due to safety concerns. No other jewellery should be worn to school exceptv@tch.

D 218 %)

JEWELLERYour child will be required to take off
any unauthorised jewellery and take it home.
NAIL POLISMust be removed prior to attending
school.

Supplier: PSWittps://www.psw.com.au/
Address 164 Malop St, Geelong VIC 3220
Phone (03) 9768 0383

YARDCLEANLINESS

From time to time, our schools grounds have rubbish in them from weekend or holiday use. Everyone
is expected to help to yard clean and tidy. Teachers on Yard Supervision Duty are requested to
support this action by putting rubbish in the bin. Each Learning Community will be responsible for
keeping the area outside their community cle&e do not step over any rubbish.

YARD DUTY
There is a roster for yard dutyStaffare constantly moving in order tsupervise all groups artd be
visibleto the childrenif needed. Students are always to be supervised outside.

VISITORS

All visitors to the school MUST be approved by the Principal, they are required to sign in and must

0S 6SINAY3I | ady@dba®é.If adisitbrisiseeNWaidering around the school ground
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https://www.psw.com.au/
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without a badge a staff member wilapproach them and ask them what they are dointghéy are
unsure of their reason for being on the premsse

Classroom HelpersWe welcome prents and carerdgo help in our classrooms. Outlassroom
Helpersprogram must be completed prior to assisting in classrooms. Please contaeffite if you
would like to undertake this program.

VOICE/YOLUMES:. APPROACHING EACHHER

1 All adults are role models for children.

1 All adults (including parest carers, visitors)must be respectful and considerate of otlser
Voice levels must be managed.

1 Some children become highly anxious when voice levels are raitedvolume and toe of
your voice can trigger behaviours in some children.

1 Raising your voice outside to call a student, teach student groups or alert someone to danger
is acceptable.

1 Under no circumstances arany adultsto berate or yell at children or use derogatory
adectives (lazy, slow etc).

1 Approaching Other Children
Please understand that it is not appropriate under any circumstances to approach a child, other than
your own, and discuss a school or community related-tveithg issue. Whilst we understand thatst
always with good intent, it can leave the child feeling uncomfortable or even threatened. If you have
any concerns about an issue to do with your child, please contact the school for support in dealing
with it. Thank you for your understanding.

1 Approaching Other Parents
It is not appropriate under any
circumstances to approach another
parent/adult to discuss a school or
community related welbeing issue.
Whilst we understand that you would like?"?
another parent/adult to know how you '
are feeling about @ertain problem,
angry, abusive or threatening behaviour
will not be tolerated at Portarlington
Primary School. If you have any concerngy
about an issue to do with your child,
please contact the school for support in
dealing with it.

WEATHER

An extreme wather day
(Wet/Hot/Windy/Smoke Haze) may be
called if needed. During this time student
will remain inside their Learning
Community (or sometimesn the decks)
and our extreme weather timetable will
be used.

CURRICULUM
INSTRUCTION and ASSESSMENT
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The Framework for Improving Student Outcomes (FISO) guides our school practice, in particular, the
FISO Continua of Practice and the FISO Improvement Cycle. The FISO model provides a commc
language for our school to drive &dlachingand learning proceses throughour Professional Learning
Community framework (PLC)

IMPROVEMENT CYCLE

Further information:
1 DET FISO:
https://www.education.vic.gov.au/school/teders/management/improvement/Pages/FISO.aspx

M1 DET PLC:
https://www.education.vic.gov.au/Documents/school/teachers/management/improvement/plcquide

-pdf

1. All school curriculum, instruction and assessmeftiis
documentationincludesoverviews(yearly and term by | Jusgight Reading
term), planning, scope and sequence and all othg Real Readers | Fake Readers

oChooses a Just | oPicks Just any

related documentsuch thelnstructional Model and the| Right Tozt
] ) ‘ oThinks while oDoesnt think
AssessmentShedule School policy statenents align | o shest whot thy
odtays in their are rea "\g
seat Woalks arcund

eHolds their book = the room
correctly oTalks to others |

eMakes oDoesnt connect
connections to to their texzt

their tezt oD, 5
t Lik,
_Enjeys their tost | reading

with all Curriculum, Instruction and Assessm@tdnning |
documentation. |

2. Teachers use the approved curriculum documentati
and PLC mentor text{current research and best
practice)to deliver the curriculum for Portarlington Primary School.

3. At all times, staff follow the agreed processes and procedures of the school.

4. Differentiation (point of need) occurs within the agreed processes and procedures of the
school.

REAL READING

are in the bogk

talking to peaple arund them
yes are maving with the sentences
+Baks apen.

CURRICULUM
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Victorian Curriculum

The Victorian Curriculum-EQ sets out what every student should learn during their first eleven years
of schooling. The curriculum is the common set of knowledge and skills required by students for life
long learning, social developmeand active and informed citizenship.

The Victorian Curriculum-EQ incorporates the Australian Curriculum and reflects Victorian priorities
and standards.

LEARMIMG AREAS CAPABILITIES
The Arts Critical and Creative Thinking
=« Dance Ethical
&« [Drama Intercultural
& Media Arts Personal and Social
®  Music
®  Visual Arts
& Visual Communication Design
English
= English

& English as an Additional
Language {EAL)
Health and Physical Education
The Humanities
*  Civics and Citizenship
# Economics and Business
= Geography
& History
Languages
Mathematics
Science
Technologies
#  Design and Technologies
« Digital Technologies

Portarlington Primary Scho@uaranteed and Viable CurriculffPPS GVC)

Accordng to the US education researcher, Robert Marzano, a detailed analysis of educational
research revealed that one of the most powerful predictors of student achievement is a guaranteed
and viable curriculumA guaranteed and viable curriculum is defined agombination of

opportunity to learn and time to learn(What works in schools: Translating research into
action2003). It is not enough for a curriculum to be implicit, it must be explicit and it must be
coherent. Effective planning and documentatiomisignificant part of providing a guaranteed and
viable curriculum.

PPS GVC is documented in the fornilafari statements and located on COMPASS as a continuum.
This continuum is for reporting to parents.
For further information:
1 VCAA: Curriculum Plaimg
https://curriculumplanning.vcaa.vic.edu.au/global/hinggd-tips
1 VCAAVictorian F10 Curriculum
https://victoriancurriculum.vcaa.vic.edu.au/
9 DET: Victorian Curriculum Resources
https://www.education.vic.gov.au/school/teachers/teachingresources/Pages/default.aspx
91 DET: Curriculum Capabilities
https://www.education.vic.gov.au/school/teachers/teachingresources/discipline/capabilities/
Pages/defalt.aspx
9 DET: Fact Shedtttps://victoriancurriculum.vcaa.vic.edu.au/
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LITERACY AND NUMERACY

We have strict expectations with regard to literacy and numera
provision. Our school provides b@urs of literacy and 5 hours of
numeracy per week. All Learning Community Teams are requi
to strategically plan ahead to ensure this is actioned especiall
excursions/incursions, sport, special days and camps. Additio ‘
sessions of literacy and meracy on some days will be evidencq@l |
in team planning if a day is missed due other timetable :
requirements.

EXTRA CURRICULBRCURSIONS / INCURSIONS

Excursions and incursions are vital parts of the curriculumaaed
planned, prepaged well in advance anillowedup. Generally
we holdone incursion or excursion per term.

All excursions require informed consent from a parent or
guardian
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INSTRUCTION Surface to Deep Learning Strategies

Portarlinqton Primary Acquiring cConsolidatin Acquirinﬂ Consolidating Transfer
. sSurface Level Surface Level Deep Lev Deep Level Learning
Instructional Model

1 Gradual Release and ‘IN ! ! P ‘I

Acceptance of =
Responsibility

1 Inquiry-Based Learning " " "
f Launch, Leap & Link A
e — = se et
zﬁ/’yﬁtmy wote ttacﬁm] tet la(m’ W,;:f:;;"' ICIZ:!le:”’! = e
muemonics, on o ah ey /anabon self-  Similarities and
ining, and /eanmg ‘ow to mapp ,z awd | Vverbalizing, peer tutoring,  Differences
imagery receive feedback A mhw collaboration, and critical
@PeterMDeWitt strafegies thinking techwigue;  Hiatia 8 Donoghue 2016

Ourinstructionalmodel is
underpinned by

1. Gradual Releasand

Acceptanceof

Responsibility
I doit, Wedo it together, You

do it by yourselfand finally,
Youdo it by yourself ira
different context Our model supports teachers to have a shared
language with regard to their practice.

GRADUAL RELEASE & ACCEPTANCE OF RESPONSIBILITY FOR LEARNING
Surface Learning Deep Learning Application & Transfer
Level of I doit We do You do it Youdoitby| Youdoit Level of
Responsibility it Together Yourself again in a | Responsibility
ly) different H
context
Approach Modelled | Shared| Collaborative | Independent Transfer of| Approach
g} Guided Learning Learning H
Teacher Student
Responsibility Responsibility

The Gradual Releasend Acceptance of Responsibilisfodel is a pedagogical and best practice
instructional approach where the responsibility for learning and understanding is strategically
transferred theresponsibility from the teacher to the students (Fisher & Frey, 2013).
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2. Inquiry-BasedModel of Learning:
In 2019, we started deeper professional learning with this model of learning. It is an active
approach to learning where the student has moesponsibility for the cognitive load. In
contrast to traditional methods of teaching where
curriculum content, facts and knowledge are simply

Our Instructional Model

Launch

presented to students, an inquHlyased approach to Link
learning requires problem solving, questioning, ‘
creativity ard critical thinkingn order to make r
meaning.

3. Launch, Leap and Linidescribes what classroom A Y Q

instruction looks like in every classroom and is designed
aroundhigh impactevidence basedtrategies

ASSESSMENT
At Portarlington Primary School, assessmimtstudent learning and deep understanding requires a
range of assessment practices to be used:

T

Assessment for Learning undertaken to ascertain students' prior knowledge, perceptions and
misconceptions, and to monitor student learning progress. Thideexe gained through this
assessment is used to inform teaching practice and curriculum planning in order to support
students' future learning and understanding. (formative)

Assessment as Learninfpcuses on ongoing constructive feedback from the teacied on
developingthe student's capacity to seHssess and reflect on their learning to improve their
future learning and understanding. (ongoing)

Assessment of Learningakes judgements about what the student has learned in relation to the
teaching andearning goals. It should be comprehensive and reflect the learning growth over the
period assessed. It includes testing suchFasintas & Pinnell, Maths Online, English Online,
NAPLAN, PATReading& PAT Maths.

Rationale Accurate and comprehensive assment of school and student performance aids in
establishing open communication, helping to improve student learning, assisting in establishing future
direction and helping to identify areas of exemplary performance, as well as those in need of support
and assistance. Schools are responsible for accurately assessing student achievement, as well a:
whole school performance in a variety of areas.

Guidelines:

1 To assess school and student performance accurately and comprehensively

1 To improve student learngnby accurately determining areas of future need, as well as areas
of current exemplary performance

1 To use assessment to plan fachLearning Communities curriculum

1 Assessments will be used to identify future lessons and directions, rather than samply
prelude to reporting achievement
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REPORTING TO PARENTS
Formal reporting to parents occurs in the following ways:

Term 1 ~Parent Teacher Interviews

~ Student Support Group (SSG) meetiogselectedstudents
Term 2 ~ Semester Report
Term 3 ~3 Waystudentled Conferences

~ Student Support Group (SSG) meetiogselected students
Term 4 ~ Printed Report & Interview by Request

~ Student Support Group (SSG) meetilogselected students

2020:The trialling oDynamic Reportingf students by staff has commenceat our schoalWe hope
to roll this out to parents in June 2021.
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EXTRA CURRICULAR ACTIVITIES

Visual Arts,Music, Library, Indonesian Language and Physical Education are taught as specialist

subjects fromFoundationto Year 6. These subjects are complemented by felipwwork done in
class with classroom teachers.

Sport and Leisure| Camps Health Cultural and Themed Days
Artistic

*all levels of Camps are Kitchen Garden | National Celtic Harmony Day

competition generally planned Festival

(own school, on a two year Brave Hearts Pink Day (for

interschool, cycle NAIDOC Week | breast cancer)

district, regional
and/or state
levels)

Bike Education at
year 4

Swimming
Carnival *

Athletics *

Cross Country *
Lightning
Premierslip*- AFL
football and
netball

Soccer*

AFL Women*

Assorted Clinies
eg.basketball

Sunset Run

2021

Year 2

The Big Night In:
Overnight atour
school.

Year 3
Sovereign Hill
Year4 &5
Maldon

Year 4

CaveHill Creek

Life Education Vai

Online safety and
Cyber Bullying

Reconciliation ang
Sorry Day

sessions School Concerts
Colour Run Visiting
artists/Performers
Excursions to live
theatre/music
Curriculum Community
Involvement
Science Nights | Anzac Day
Environmental Remembrance
Projects with Day
Bellarine Bayside
Visits to the

elderly citizens

White Ribbon Day
(family Violence
and respect)
Education Week
Book Week

Footy Colours day




EXTRA CURRICULAR ACTIVITIES




WELLBEING, ENGAGEMENT and INCLUSION

Throughout 2018 and 2019, we haweviewedour Whole School Approach t8tudent Wellbeing,
Engagement ashInclusion Policgnd related processes.

BULLYING PREVENTION ‘
Our school has a zero tolerance for any form of o | ‘
bullying, aggression, harassment or offensive b E : NH'FJ s ]
behaviour. Behavioural expectations are based b= S |

on our school values. Acceptable behaviour ‘
practicesand principles apply to all staff,
students, parents, service providers, trades .
people, volunteers and visitors. Our school valug
are firmly embedded in our school culture.

The Portarlington Primary School Wide Positivej
Behaviour Support (S\WBS) Matw outlines
expected behaviours, based on our school valu
Everyone is responsible for their own behaviou
and students are encouraged to be responsible for their actions through reflection and restorative
practices.

OurWhole School Approach &udentWellbeing, Engagement and Inclusion Policy provides greater
detail.

Our Whole School Approach tStudent Wellbeing, Engagement and Inclusion Pabcyurther
supported by

1 PPS Whole School approach to Wellbeing, Engagement and Inclusion
https://www.portps.vic.edu.au/uploaded_files/media/student _engagement_wellbeing_and i
nclusion_policy and_famework.pdf
PPS Learning to Lesmg Curriculum
PPS Respectful Relationships Curriculum
PPS The Port Way: School Wide Positive Behabimsed on kindness, safety, respect and
responsibility).
PPS Restorative Practices guidelines (conversations and circle time)
DET Bully Stoppers
https://www.education.vic.gov.au/about/programs/bullystoppers/Pages/default.aspx

E

= =

SOCIAL AND EMOTIONAL LEARNINGES OF REGULATION e ZOIES o RGULATION
In 2020, staffhave beeninvolved in learning more about the [FR-FFY (#]C ™ ‘ =
Zones of RegulatiorfKuyper 2@1) which focusses on how [Neuezony WcEe: zonel. _'-
everyone can better manage their feelings. Sefjulation can BpB .l.
be taught and practised. It supports students to control their
impulses, manage their sensory needs and rionp their
capacity to problem solve during situations of conflict Qg
frustration.
https://zonesofregulation.com

https://occupationaltherapy.com.au/learningeltrequlationwith-the-zonesof-requlation/
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WELLBEING AND DISCIPLINE

Our Whole School Approach &tudent Wellbeing, Engagement and Inclusion Pdlagated on our
webste), is adheredto, to provide a safe and securen@ronment in which all community members

are valued. The code of conduct advocates a School Wide Positive approach to behaviour with
emphasis on the reinforcement of excellent behaviour. This must be in accordance within the DET

']
'

STUDENT CODE OF CONDUCT

Children have o right to learn and teachers have o might ta teach. Partarlingten
Primary School is o place fer teaching and leorning and any disruptions have
negative cansequences for everyone (that is-children's learning is dizrupted and
the teacher's teaching 18 disrupted) Pergistent disruptions (after 3 reminders)
ar gerious behaviaur will incur the follawing consequences-

Consequences for Problem Behaviaur In the Classroam

Relocation to a 'stop spot” in the classroom to complete the expected
leaming task at the direction of the teacher

Relocation to a different classroom level to complete a reflective task

Parents/Carers are notified. Parents sign and return the note ta school. Maore
information is collected. Consequences are explained.

Restorative Justice Process- for affected stafff students

Where o pattern sccurs with this pracess an 556 meeting 12 scheduled within
48 hours. Further action may inzlude:

Withdrawal of privileges/representing the school, detention, suspension,

expulsion

Suspension & Cxpulsion - far serious disciplinary measuras we would fellow DEECD
“Engaging Schools are Effective Schoals: Student Engagement Policy Guidelines
2008" developed in responss ta Ministerial Order No. 184

Student Ircident Reports

. STUDENT CODE OF CONDUCT

y

Outzide, everyane has the right to be sefe and hagpy. Al children must ke
sofe, friendly and fair.

Play thot is ungafe, unfriendly o unfair play moy eesult in the following:

Conzequences for Problem Behavisur in the Scheel Yard

Rube Reminder; Walk with the Teacher-to ohserve positive behadours of ather
students or it in a dedignated area [Stop Spat)

Parents/Carers are notified for more serous of repeated behandour. Maore
information it collected, Consequences are explained.

Restorative Justios Process- for affected stafl) stodents

Where o paftern accurs with this pracess en S5& meeting is scheduled within
42 heours. Further action may include:

Remaval fram the yard/playground, Withdrawal of privilegesrepresenting the

school, detention, suspension, expulsion

Suspenzion & [xpulsion - far serkous disciplinary measuras wea would fellow DEECD
“Engaging Schools are [Hfective Schaals: Student Cngagement Policy Guidalines
20097 developed in response ta Ministerial Order No. 184

requirements.

Parents/carers are always notified of any serious incidents involving their child.
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APPENDIX: Learning | ,
. . . B
Learning at Portarlington Primary School .

Shared Beliefs and Understandings

Our staff together with our students and parents hawleveloped shared beliefs and
understandings about our approach to Teaching and Learning at Portarlington
Primary School. These beliefs and understandings are underpinned by current global
educational research and best practice.

Our Beliefs:

At Portarlngton Primary School we believe that:

Learning is a lifelong process.

We bring differing backgrounds and experiences to our learning.

We continually build on knowledge, skills and understandings.

Everyone can learn and improve their own learning.

We learnat different rates at different times.

We do not all learn in the same way.

Authentic learning connected to real lifearning supports us to transfer our

skills and knowledge.

1 We learn best in a safe, supportive and caring environment where we can be
chdlenged and extended and have fun.

=4 =2 =245 _-4 -2

Our Learning Vision
Empowering lifdong learners to achieve success and make a difference in a rapidly

changing world
Our Learner Assets
Our Learner Assets
At Portarlington Primary we are: * Curious )(%?
* Purposeful &~ /=
T Curious * Empowered %
T Purposeful * Persistent A
1 Empowered N . @
q Persistent Reflective @Lj)
1 Reflective
Our Values

Our Learner Values
M Kind
1 Safe
1 Responsible
1 Respectful
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Learning Tasting Plate

Embedding a Strong Culture of Learninfi
at Portarlington Primary Schoel
CLARITY

2020:

“ ... teachi ng mdeatats thihkelteasshmestigat tsathing is notjust about
communicating facts or mechanical skills like math rules (of course, yo e
must have facts in order to learn), but is a process of coming to
understand the worl d”

(Learning to Think, Learning to lceaCromley 2000)

Area of Inquiry Action Research

How to build our capacity to increase student voice, agency and
leadership so all students understand themselves as learners and are engaged and motivated in their
learning.

How can | be the best thatdan be?

1. How is learning organised for children at Portarlington
Primary School
a) Learner VisionAssets and Values.
b) Whole school goals
c) Ourlinstructional Model for each lesselearning
intentions, success criteria, feedback, reflection
d) Me as a learnethow | learn best. My strengths and

passions.
e) The Curriculumevery yeamwe will be learning about similar topics but just a different
level
Our Instructional Model Leaming Sbgles
Launch Leap Link MUSICAL /

AUTORY

- g wn

"R
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2. The Brain
Understanding that our braiis our control centre for everything we do. It is like a very
powerful computer. We can grow our braamd maket stronger.

3. Memory
Your brain saves information in sensory ways (sight, smell, hearing, taste and feel), but also as
long and shordterm memory. It also depends upon how much you are paying attention to
something. Information is stored and we then recall the information when we need to use it
(application).

4. Learning
The processes of moving from surface learning to deep learning to transfer and application of
learning.

Surface to Deep Learning Strategies

Acquiring cConsolidatin Acqguirin Consolidating Transfer
surface Level Surface Level Deep Leve Deep Level Learni
re > * * »a

I 000

ighlighting, note tucﬁmy test taking, mhfm I{,omtomy {’e "
taking, mmnemonics, hearsal, an ¢ explanation, self- Similarities ard
underlining, and unmg how to ’ y and PC verbalizing, peer tutoring, D
imagery recerve feedback met itive  Collaboration, and critical
@PeterMDeWiH “::?. . thinking techniques  Fattie & Donoghue 2018

5. The Learning Pit

TRANSFER OF LEARNING
s o

Seven
Undevstan ing

#ThelLearningPit

SURFACE LEARNING
Pick a concapt

ldentiy
adichsas

m
i
3
=

=<
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6. Growth Mindset

=

Mmelm holp
lcum Its good
enough
Is’hk my

| give up. m me rmnm
=} o e goced ot eepthiny s
o 1Ty A g et °"° ¥m just

o gefting
| wrtrmw owdlergm Thnsnsloo Sharted
o | mortnre fetheh aed I'm a notural.
Ve ms mgv,,';;e

with practice.

7. The Power of Yet

THE POWER OF

YET

[ don't get it
T st can't do this”
It dian't worl*

N Add the word “YET" to
= the end of your sentence.

Jou can do
you put your mind {o.

Exceptional effort! | worked hard
on this! | gave my all to this!

Great effort. | think | could do

ong thing to make it even better.
Good effort, | know | could do
more though!

Okay effort but | can think of many
things that would make it better,

Some effort. | completed the task
but | may have rushed through it.

Little effort but | did not finish.

Catastrophe Scale Poster
How Would I Rate My Problem?

Zero effort. | didnt really try,

Even though it will be A natural disaster.
tough, T will get through A fire at school.
this.

A serious medical
emergency at school.

1 feel angry or extremely
upset.

I am not coping. i Someone is bullying me.

I need help to solve this. | I'm having a tough time

at home.

1 will take action and

My friend won't play
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9. Challenge and extend your learniggal setting

Bloom’s Taxonomy

Produce new or original work
e Design, j , p, formulate, author, investigate

Justify a stand or decision
ev a I u ate appraise, argue, defend, judge, select, support, value, critique, weigh

Draw connections among ideas
differentiate, organize, relate, compare, contrast, distinguish, examine,
experiment, question, test

&

analyze

Use information in new situations
execute, lmplemem, solve, use, demonstrate, mmrpret, opemte,
schedule, sketch

Explain ideas or concepts
classify, describe, discuss, explain, identify, locate, recognize,
understand it

Recall facts and basic concepts
define, duplicate, list, memorize, repeat, state

10. Zone of Confusiorthe balance betwen too easy and too hard! Just Right Learning

e 2 =

Engagement | Zone of Optimal § Frustration
| Confusion |

@ Individual variability )

11.Productive Struggle (Learning Wobble)

v
Destructive Struggle Productive Struggle If YOU re I'\Ot
L ]
> struggling
Q, ¢ r
Yoy 0
Leads to ¢ Leads to
frustration understanding
e Learning goals ¢ Makes learning
feel hazy and goals feel
out of reach attainable and
¢ Feel fruitless effort seem
¢ Leads students worthwhile
to feeling ¢ Yields results
abandoned ¢ Leads student
and on their to feelings of
own empowerment
¢ Createsa ¢ Createsa
sense of sense of hope
inadequacy
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12.Moving on Map and how to problem solve and make decisions.

PASSIVE LEARNING

Moving On Map

T

Make a
decision.

ACTIVE LEARNING

Stay
stuck!

Ask a
question.

Make a
\ connection [N

Fat Questions
Skinny Questions
Who will | ask?

Is it the right time
ask a question?

s To past learning.

/
& To prior knowledge.

* To aresource.

What can I do?

10

13.Cool Errorsthe importance of mistakes in the learning process

LEARN

FROM YOUR
MISTAKES!

14.Positive Behaviour Support and SRHgulated Learning

8y &y \_/\J

POSITIVE BEHAVIOUR
SUPPORT: _Zoneg op

i RIOE o G Mgk | S Bl sk

K = The ZOMES of Regulation®

Safe, e

St

GREEN ZONE | YELLOW ZONE RED ZONE

- Vazpy Fratteane Mty
Responsible o | ot | | m
T Fodbrg Dby su Mqﬂ Yerrvied

Boxd

Respectful Mo

P 1) L e
T s s 0 o b o s B e

Focuan) Yelogting
Feady o Lean Lo uSu c wed | Ot ol Cornvel
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15. Social and Emotional Skillmanaging emotions, dealing with conflict.

Self-Management Self-Awareness ?
(I Sl Recognizing one’s emotions H I f‘ ej '\9 t

and behaviors to and values as well as one’s W w e '

acheive one’s goals strengths and challenges

Social &

Social Y Responsible
Awareness Emotional Decision-Making
Showing H Making ethical,
understanding learn Ing constructive choices

and empathy about personal and
for others % social behavior

IF ANY OF THESE BEHAVIOURS OCCUR ONLY
ONCE, OR ARE PART OF A CONFLICT
BETWEEN sawu.s THEY ARE NOT BULLYING

W
o~
(=)
b —J
=

How wil 11 affect mielf or ofirers? !

2. Think 7
3, Make a good choicel




APPENDIX : 2nfectious Diseases

INFECTIOUS DISEASE REGULATIONS

The following is a guide to the period a patient shallexcluded from school.

Chicken Pox Until fully recovered. Some remainir
scabs are not an indication for continug
exclusion.

Mumps Until fully recovered.

Rubella (German Measles)

Until fully recovered (and at least 4 da
from the onset of the rash

Viral Hepatitis

Until a medical certificate of recovery
produced, but not less than 7 days aft
onset

Measles For at least seven (7) days from t
appearance of the rash or until a medig
certificate of recovery is produced.

Ringworm until appropriate  treatment  hag

commenced, supported when requestg
by a medical certificate.

Impetigo (School Sores)

Until sores have fully healed. The child m
be allowed to return provided tha
appropriate treatment is being applied ar
that sores onexposed surfaces such
scalp, hands and legs are properly cove
with occlusive dressings.

Hand, foot and mouth

To be excluded until all blisters have drie

It is suggested that parents keep a diary of diseases and inoculations.

The following illresses are not excludable:

Slap Cheek/ Parvovirus/ Fifth Disease
(Doctors advise that you keep your child
home.)

Symptoms include redness around the
cheek, lace like rash and temperature.

Tetanus

Not to be excluded as it is not contagious

To ensure tk safety of all children at our school we would appreciate it if you would inform the

school as soon as possible if your child has an infectious illness or gastroenteritis.
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APPENDD8: TermDates

2021 term dates

Term 1

Term 2

Term 3

Term 4

2022 term dates

Term 1

Term 2

Term 3

Term 4

12023 term dates

Term 1

Term 2

Term 3

Term 4

Start date

27 January
Students start 28 January in
government schools

19 April

12 July

4 October

Start date

28 January
Students start 31 January in
government schools

26 April

11 July

3 October

Start date

27 January
Students start 30 January in
government schools

24 April

10 July

2 October

Finish date

1 April

25 June

17 September

17 December

Finish date

8 April

24 June

16 September

20 December

Finish date

6 April

23 June

15 September

20 December
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2024 term dates

Term 1

Term 2

Term 3

Term 4

2025 term dates

Term 1

Term 2

Term 2

Term 4

Start date

29 January
Students start 30 January in
government schools

15 April

15 July

7 October

Start date

28 January
Students start 29 January in
government schools

22 April

21 July

& October

Finish date

28 March

28 June

20 September

20 December

Finish date

4 April

4 July

19 September

19 December
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APPENDIX: School Wide Positive Behaviour Matrix

School Expectations Matri

i~ Jﬂ"\ s
lam . . . . Moving between ..
All Settings Learning Spaces Toilets Playground Assemblies _E Digital Technology
1 learning spaces

*Keep hands, feet and *Push chairs in *Wash hands with soap *Use equipment safely *Cross legs and sit upright *Use the correct door *Only use sites the teacher
objects to yourself *Use eguipment correctly and water *Wear your hat during Sun | “Walkin and out carefully | Watch where you are has permitted

*Walk when indoors and *=5it on chairs correctly *Leave eguipment in the smart time *Keep your hands in your going *Personal eguipment goes
on the decks =5it on the floor safely classroom =5tay in bounds lap 1o the office

*Use equipment safely
*Keep valuable items at
home

“Leave peanut and cashew
products at home

*Keep all food inside

*Close doors safely

*Walk your bike, scooter
or skateboard
*Walk and run safely

*Carry equipment
appropriately

*Only interact with staff
and students at school

*Use kind words always
=Offer help to others
*Use your manners
=Greet others by using
their names

“Keep all areas tidy

*Give appreciations
=Share equipment

=0Offer to help others
“Include others in your
learning

“Help to pack up the class

*Shut the toilet door
*Use a quiet voice

*Encourage others to play
*Help someone who is
hurt

*Take turns and share
your eguipment

*Take care of plants and
creatures

=All clap at the
appropriate times

*Give others personal
space

*Allow others to go before
you

=Offer to help others to
pack up technology
eguipment correctly
*Offer to show others how
to use their technology

“Listen to others

*Follow teacher direction
the first time

*Knock before entering a
teacher's class or meeting
*Respect personal space
*Respect all adults and
children

*Listen when someone is
speaking

*Leave other people’s
property alone

*Use a quiet voice

*Look after all equipment
*Raise hand to speak

*Respect other's privacy
*Walk in and out
promptly.

*Be guiet at all times

*Put rubbish in the bin
*Go to class when you
hear the music

*Use equipment correctly
*Follow adult instructions
and announcements

*Look to the front and
listen

=5tand to sing anthem,
hands by your sides, look
at the flag and sit down
when instructed

*Look after school displays
*Walk quietly

“Listen and follow teacher
instructions

*Use ICT according to the
agreement

*Take care of all our
technology

*Follow school rules
=Always try your personal
best

*Tell the truth

*Wear correct school
uniform

=Ask for help if needed
=lgin in learning activities

“Be in class on time

*Be prepared for learning
=Ask permission to leave
the classroom

=Cn entering the room
read or listen to the
teacher's story

“Keep the room tidy
*Keep your bag space tidy

“Repert any problems to
the office

*Flush the toilet

*Use toilet paper correctly
*Clean up after yourself

*Put equipment away
*Follow the rules of the
game

*Get a drink and go to the
toilet

*Tell the yard duty teacher
if there is a problem

=5it silently im carrect rows
*Have nothing in your
hands

*Be on time

“Walk promptly to your
destination

*Report problems to a
teacher

*Be on time

*Be organised with
necessary equipment

*Report computer
problems to a teacher
*Keep your password
private

*COnly log on as yourself
*Shut down, return and
charge technology
correctly.

*Return acceptable use
agresment
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APPENDDS: Map of the School

Map of the Schoalnot to sale
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